Didcot Town Council

Notice of an Ordinary Meeting of
Didcot Town Council
5th March 2018 at 7.30pm
Ladygrove Room, Civic Hall, Didcot

All Members of Didcot Town Council are summoned to attend an Ordinary Meeting
of the Council on Monday 5th March 2018 in the Ladygrove room at Didcot Civic Hall
at 7.30pm.

Admission of the public and media
The Council welcomes members of the public to its meetings in accordance with the
Public Bodies (Admission to Meeting) Act 1960.

Reports and minutes
We add reports and minutes to our website.

Recording, photographs and filming
The press or public may audio-record, photograph or film meetings, or report from
the meeting using social media. As such members of the public may be recorded or
photographed during the meeting.
We ask that anyone wishing to record or photograph the meeting notifies the Town
Clerk before the start of the meeting.

Public participation
The council welcomes the public’s involvement in meetings, which must be in
accordance with our rules (Standing Orders 18 – 20 on a matter before the Council).
The Chairman will invite members of the public to present their questions,
statements or petitions, usually at the start of the meeting.
To find out about participation contact the Town Clerk.
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The business to be transacted at the meeting will be:
1.

To receive apologies

2.

To receive declarations of interests
Members are reminded to declare any interests on any item on this agenda in
accordance with Didcot Town Council’s Code of Conduct. Members are also
reminded to review their register of interests which will be available at the
meeting.

3.

To receive petitions

4.

To approve and adopt the minutes of the ordinary meeting held on 8th
January 2018[attached], and to include questions on the minutes as to
the progress of any item

5.

To receive the committee minutes [attached] and decisions taken under
delegated authority, and to consider recommendations of Committees to
Council in accordance with Standing Orders 100 to 107
(a)

Planning and Development Committee
(i)

To receive the minutes:

10th January 2018
31st January 2018
21st February 2018 (not yet agreed by committee)
(ii)

Recommendations to Council

None
(b)

Finance and General Purposes Committee
(i)

To receive the minutes:

22nd January 2018
19th February 2018 (not yet agreed by committee)
(ii)

Recommendation(s) to Council:

Minute 363: BUSINESS CONTINUITY PLAN
That the Council adopt the draft plan as written.
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Minute 403: COUNCIL TAX LEAFLET
That the leaflet be published as written with the addition of TRAIN and
Oxfordshire Play Association being listed as grant aid recipients.
[Amended Council Tax leaflet included as an appendix to minutes]
(c)

Environment Committee
(i)

To receive the minutes

15th January 2018 (not yet agreed by committee)
(ii)

Recommendation(s) to Council

Minute 349: BOOKING POLICY AND PROCEDURE FOR EVENTS
ON TOWN COUNCIL LAND
That the policy and procedure be adopted as written subject to the
amendments as stated in the minutes.
(d)

Personnel and Administration Committee
(i)

To receive the minutes

5th February 2018 (not yet agreed by committee)
(ii)

Recommendation(s) to Council

Minute 386: DRAFT WORKPLACE VALUES AND BEHAVIOURS
That the workplace values and behaviours be included within the
Employee Handbook as drafted in the report.
Minute 387: CARRY-FORWARD OF ANNUAL LEAVE
That the Employee Handbook be amended to allow a year-end carry
forward of unused leave of a maximum of five days, pro-rata for parttime staff.
(e)

Property Review Committee
(i)

To receive the minutes

24th January 2018 (not yet agreed by committee)
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(ii)

Recommendation(s) to Council

Minute 369: WILLOWBROOK LEISURE CENTRE VACANT SPACE
That the TRAIN expression of interest be selected and progressed,
subject to confirmation that there are no relevant contractual
implications with respect to the existing Willowbrook lease.
6.

To receive the Mayor’s report

Date
Day
16/01/2018 Tuesday
27/01/2018 Saturday
27/01/2018 Saturday
02/02/2018 Friday
03/02/2018 Saturday

10/02/2018 Saturday
12/02/2018 Monday
23/02/2018 Friday
23/02/2018 Friday
23/02/2018 Friday
23/02/2018 Friday
24/02/2018 Saturday
25/02/2018 Sunday

Event
Citizen’s Advice AGM, Abingdon
Cheese and Wine Evening, Vauxhall
Barracks
Charity Race Night, Abingdon
TRAIN event evening. Didcot
Oxford Welsh Male Voice Choir and
Oxfordshire County Youth Choir Concert,
Abingdon
Vale Chairman’s Charity Dinner
Didcot Pet Store reopening
Styleacre Hub Opening, Trident Business
Park
Radio interview re 2nd anniversary power
station collapse
Radio interview re 2nd anniversary power
station collapse
WODC Big Band Concert, Chipping
Norton
A Charity Evening at the Bicester PROMS
Witney Civic Service

Attended
Mayor
Mayor & Consort
Mayor & Consort
Mayor
Mayor

Mayor
Mayor
Mayor
Mayor
Mayor
Mayor
Mayor
Mayor & Consort

DEPUTY MAYOR’S ANNOUNCEMENTS
None
7.

To receive and agree the schedules of financial payments made between
1st December 2017 and 31st January 2018 [attached]
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8.

To consider motions in the order in which they have been notified
i)

From: Councillor Neville F Harris. Didcot Ladygrove Ward.
Transparency and Openness and Increasing the Involvement of Residents in
Council Proceedings.
I move that
The Didcot Town Council welcomes the cessation of the use of so called
"confidential minutes". Council notes that such minutes were unlawful and
could be seen as a potential obstacle to its determination to be open and
transparent in all that it seeks to do on behalf of the residents of Didcot.
To further the cause of clarity through transparency and to increase the
involvement and interest of the Town's residents in the work of the Town
Council the Council agree to improve its channels of communication by
introducing a webcasting ( streaming) system which will include digital audio
and visual recording of its meetings and live streaming. Such a move would
demonstrate the Council's determination to achieve a significant increase in
the numbers of residents participating in its proceedings. Council further
agrees to acquire the equipment necessary to implement a satisfactory
webcasting (streaming) system.
Council recognise the fact that individual members of the public, including
councillors, are entitled to use any technology available to them in recording
any of its public proceedings. Accordingly Council are happy to agree this
motion as part of their approach to the encouragement of wider involvement
by Didcot's Townspeople in its deliberations and decision making.

ii)

From: Councillor Ms C Augustine. Northbourne Ward.

A. Didcot Town Council notes that:
1. Didcot is expanding rapidly but effective health service provision for our
growing population at all stages of their life is lagging behind the
population growth
2. There is already enormous demand on our health services. It can take
three weeks or more to get a GP appointment, mental health services –
especially Child and Adolescent Mental Health Services (CAMHS) – have
been cut to such an extent that waiting lists are up to six months
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3. Healthcare is one of the top three issues raised by constituents in
conversation, at street stalls and meetings (along with the state of the
roads and local transport services)
4. Muscular Skeletal Services (MSK) continues to be a problem, with
physiotherapy services being reduced from 13 sites across Oxfordshire to
nine including Didcot. This has a domino effect, putting more pressure on
our local Didcot service
B. Didcot Town Council resolves
In respect of planning matters, to write to South Oxfordshire and VoWH
District Councils asking for an urgent explanation of how they are planning for
the growing needs of Didcot’s rapidly growing population, with a copy to
Didcot Garden Town Board.
In respect of public health matters, to write to Jonathan McWilliam at OCC
asking for an urgent explanation of how they will meet the public health needs
of Didcot’s rapidly growing population, with a copy to the Chair of the Health
Overview and Scrutiny Committee (HOSC).
In respect of health service matters, to write to Oxfordshire Clinical
Commissioning Group, Oxford University Hospitals NHS Foundation Trust
and to Oxford Health NHS Foundation Trust asking how they will meet the
needs of Didcot’s rapidly growing population, with a copy to Healthwatch
Oxfordshire.
A copy of this motion is to be sent to each body, and to our MP Mr Ed Vaizey.
With development starting on new housing sites both north east and east of
Didcot as well as the ongoing development at Great Western Park, this
motion is to be treated as urgent.
9.

Didcot Garden Town Project and the report of the Council's
Representative on the Didcot Garden Town Management Board
[attached]

10.

To note the Mayor’s update on the disposal of the ‘Welcome to Didcot’
signs [verbal update]

11.

To consider the adjourned proposal to adopt numerical changes to
Standing Orders [Refer to report on agenda item 12 on 8th January 2018]

12.

To note the formal resignation of the Town Clerk [no attachment]

13.

To agree a recruitment process for the position of Town Clerk and RFO
[attached with appendix]
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14.

To consider nominating a representative to the square-naming
competition [attached]

Julie Perrin
Town Clerk
27th February 2018
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Didcot Town Council

Ordinary meeting of Council
Monday 8th January 2018 at 7.30pm
Didcot Civic Hall
Minutes
Note: These minutes are subject to approval as a true and correct record
by the next meeting of this committee.
PRESENT
Councillors:
Ms J Billington (Chairman)
Ms C Augustine
Dr S Clarke
Mr S Connel
Mr B Cooper
Mr A Dearlove
Mr N Hards
Mr N Harris
Mr J Hart
Mr D Healy
Officers:

Mr S Hewerdine
Mr M Khan
Mrs D Macdonald
Mr R Milton-Eldridge
Mr C Robertson
Mr B Service
Mr B Shaw
Ms P Siggers
Mr A Thompson

Ms J Perrin (Interim Town Clerk)
Mr T Hudson (Deputy Town Clerk)

Two members of the public

Public Participation
None
321.

Apologies

Councillor Mr B Service tendered apologies
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322.

To receive declarations of interests

Councillor Mr D Healy declared a non-pecuniary interest in the consultation from
Historic England due to his previous employment at Didcot power station.
Councillor Mr C Robertson declared an ongoing interest in the Swan Credit Union
due to his being part of the management committee.

323.

To receive petitions

None

324.

Minutes of the ordinary meeting of Council held on 6th November 2017
including questions on the minutes as to the progress of any item

Approval and adoption proposed by Councillor Dr S Clarke and seconded by
Councillor Mr A Dearlove.
It was proposed by Councillor Mr S Hewerdine and seconded by Councillor Mr S
Connel that the record of the pre-meeting briefing be amended to remove reference
to Elizabeth Paris’ nomination for the Didcot Garden Town Management Board and
for the text to read “Councillors and the public had the chance to meet Elizabeth
Paris, Chair of Didcot Garden Town Management Board”.
RESOLVED to approve and adopt the minutes of the ordinary meeting of Council
held on 6th November 2017 subject to inclusion of the above amendment and that
the Chairman should sign them as such.

325.

Committee minutes, and decisions taken under delegated authority, and
recommendations of Committees to Council in accordance with
Standing Orders 100 - 107:
(a)

Planning and Development Committee
i.

7th November 2017

Proposed by Councillor Mr A Dearlove and seconded by Councillor Mr
B Shaw that Council receive the minutes.
RESOLVED to receive the minutes of the Planning and Development
Committee on 7th November 2017.
ii.

28th November 2017
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Proposed by Councillor Mr A Dearlove and seconded by Councillor Mr
B Shaw that Council receive the minutes.
Councillor Mr N Hards asked if there had been any update on
application P17/S3859/RM – Land to the North East of Didcot, and
particularly whether South Oxfordshire District Council’s drainage
consultant had made a written response. Councillor Mr A Dearlove
stated that he was unable to provide further information at the moment,
but advised Councillors that there would be an increase in the number
of reserved matters applications coming forward for Ladygrove North
East. Councillor Dearlove agreed to look into the advice from the
drainage engineer and circulate the information to all councillors.
RESOLVED to receive the minutes of the Planning and Development
Committee on 28th November 2017.
19th December 2017 (not currently agreed by Committee)

iii.

Proposed by Councillor Mr A Dearlove and seconded by Councillor Mr
B Shaw that Council receive the minutes.
Councillor Mr S Connel asked that it be noted that he had sent his
apologies to the meeting.
RESOLVED to receive the minutes of the Planning and Development
Committee on 19th December 2017.
COMMITTEE’S RECOMMENDATIONS TO COUNCIL:
i.

19TH December 2017: MINUTE 319 – WORKING GROUPS
REVIEW
Acceptance proposed by Councillor Mr A Dearlove and
seconded by Councillor Mr B Shaw.
Councillor Mr N Harris proposed and Councillor Mr D Healy
proposed an amendment that the terms of reference be
amended to state that “Meeting timings to be set by the
Chairman of the Planning Committee in conjunction with the
Town Clerk”.
RESOLVED to accept the terms of reference as written, subject
to the above amendment.
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ii.

19TH December 2017: MINUTE 320 – RESPONSE TO GORING
PARISH COUNCIL REGARDING PARKING ENFORCEMENT
Acceptance proposed by Councillor Mr A Dearlove and
seconded by Councillor Mr B Shaw.
In discussing whether to accept the recommendation Councillors
discussed the scale of the parking problem in Didcot, what had
previously happened when the Town Council had taken action
to raise parking as an issue, previous comments made by South
Oxfordshire District Council regarding parking enforcement, and
the costs, benefits and alternatives of becoming involved in a
pressure group.
Councillor Mr D Healy proposed and Councillor Mr N Harris
seconded a motion to refer the matter to the Planning
Committee for consideration when costs had been ascertained,
and to make a recommendation to Council on the new
information. The Deputy Town Clerk informed councillors that
from discussions with Goring Parish Council it was presently not
clear what action they had in mind, and that they were presently
simply canvassing interest in a pressure group; the costs would
accordingly be low. The amendment was voted on and failed.
RESOLVED to accept the committee’s recommendation. A
recorded vote was requested:
In favour of
acceptance

Against acceptance

Abstained

R Milton Eldridge

P Siggers

B Cooper

A Thompson

D Macdonald

J Hart

M Khan

B Shaw

D Healy

C Robertson

N Hards

A Dearlove

C Augustine

S Connel

N Harris

T Harbour

S Hewerdine

S Clarke
J Billington
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(b)

Finance and General Purposes Committee
i.

20th November 2017

Proposed by Councillor Dr S Clarke and seconded by Councillor Mr B
Shaw that Council receive the minutes.
RESOLVED to receive the minutes of the Finance and General
Purposes Committee on 20th November 2017.
ii.

11th December 2017 (not currently agreed by Committee)

Proposed by Councillor Dr S Clarke and seconded by Councillor Mr B
Shaw that Council receive the minutes.
RESOLVED to receive the minutes of the Finance and General
Purposes Committee on 11th December 2017.

COMMITTEE’S RECOMMENDATIONS TO COUNCIL:
i. 20th November 2017 – Minute 253: INTERNAL AUDIT ACTION
PLAN
Acceptance proposed by Councillor Dr S Clarke and seconded by
Councillor Mr B Shaw.
RESOLVED that the Draft Asset Disposal Policy and the Draft
Investment Strategy policies be adopted as written.
ii. 11th December 2017 – Minute 295: DRAFT BUDGET ESTIMATES
FOR 2018/19
Consideration of this item was deferred to later in the meeting when
it would be considered as a separate agenda item
iii. 11th December 2017 – Minute 296 REVIEW OF INTERNAL AUDIT
AND INTERNAL AUDIT CONTROL ARRANGEMENTS
Acceptance proposed by Councillor Dr S Clarke and seconded by
Councillor Mr B Shaw.
RESOLVED to approve
- the effectiveness of internal control arrangements
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-

an extension of the existing internal audit contract for year two
(2018/19) costing £1343.50

iv. 11th December 2017 – Minute 299: PROCEDURE TO MARK THE
DEATH OF A SENIOR NATIONAL OR LOCAL FIGURE
Acceptance proposed by Councillor Dr S Clarke and seconded by
Councillor Mr B Shaw.
RESOLVED to adopt the procedure as drafted.

v. 11th December 2017 – Minute 300: WORKING GROUPS REVIEW
Acceptance proposed by Councillor Dr S Clarke and seconded by
Councillor Mr B Shaw.
RESOLVED that the following working groups be dissolved:
(c)

E Comms
S106

Environment Committee
i.

27th November 2017

In considering the minutes a spelling error of the word ‘virement’ in
minute 264 was identified.
The Chairman of the Environment Committee was also asked to
confirm how the £50 rent level for the proposed lease for the bowls
club was arrived at, and whether the Chairman had seen the accounts
to see if they could be charged more. Councillor Mr S Connel
confirmed that the terms being offered were, apart from the term of the
lease, on the same terms as the previous lease. Councillor Connel
confirmed that he had seen the accounts at a pre-meeting and stated
that the reason the rent level was low was because the responsibility
for maintenance fell to the Bowls Club which, if the Council were to be
responsible instead, could mean significant unexpected bills requiring
spending at short notice.
Proposed by Councillor Mr S Connel and seconded by Councillor Mr A
Dearlove that Council receive the minutes.
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RESOLVED to receive the minutes of the Environment Committee on
27th November 2017 subject to the above amendment.

ii.

12th December 2017

Proposed by Councillor Mr S Connel and seconded by Councillor Mr A
Dearlove that Council receive the minutes.
RESOLVED to receive the minutes of the Environment Committee on
12th December 2017.

COMMITTEE’S RECOMMENDATIONS TO COUNCIL:
i. 27th November 2017 – Minute 263: REPLACEMENT RESTORE
BUILDING AT FLEET MEADOW
Acceptance proposed by Councillor Mr S Connel and seconded by
Councillor Mr A Dearlove.
No debate was entered into in consideration of this item at the point
at which debate was invited. During the vote Councillor Mr N Harris
requested to speak on the grounds that he had thought the meeting
was at another point on the agenda. Councillors discussed the
importance of maintaining procedural integrity and upholding
Standing Orders against making an exception on the basis of the
importance of what was being discussed. Councillor Mr D Healy
pointed out to Councillors that because the item also required
consideration at the Finance and General Purposes Committee prior
to any finalisation Councillors wishing to do so could attend and
speak there. Councillor Healy invited Councillor Harris to do so.
Councillor Harris stated his intention to write in a private capacity to
the Department for Communities and Local Government to detail his
concerns.
RESOLVED that, subject to the endorsement of the Finance and
General Purposes Committee, the Council expresses its support in
principle to enter into a minimum 30 year lease to Restore to allow
the erection of a replacement building on Restore’s existing garden
site subject to DCLG approval, and that Restore be responsible for
applying to and covering the cost of gaining DCLG approval for
building on allotment land.
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ii. 27th November 2017 – Minute 265: BOWLS CLUB LEASE
Acceptance proposed by Councillor Mr S Connel and seconded by
Councillor Mr B Shaw.
RESOLVED That:
(a) The Town Council offer a new lease to Didcot Bowls Club
(b) The key terms of the lease to be the following:
Key terms
Duration of lease
Area leased
Annual rent
Rental payments
Rent review
Responsibility for
maintenance
Alterations/
extensions
Public use

Term details
25 years
As shown in Appendix 1 at the end of the report
£50 per annum
Two equal payments annually in advance:
30th October and 30th April
Every five years and upon the recommendation of a
RICS surveyor
Tenant responsible for building and green
maintenance
Not permitted without written consent of the Town
Council
‘Pay and play’ must be available at a rate agreed
between the Bowls Club and Town Council.

(c) The disposal of land is for less than the maximum obtainable
consideration, but that the Town Council may rely on the
general consent of the Secretary of State and need not write for
permission to proceed with the disposal
(d) Council ask for a full leasehold agreement to be drawn up by a
legal professional, the cost of drawing up the legal agreement
be met from budget 1158 (Professional and Legal Fees), and for
the final document to be considered by Council once finalised.
iii. 12th December 2017 – Minute 306: DISPOSAL OF ‘WELCOME TO
DIDCOT’ SIGNS
Acceptance proposed by Councillor Mr S Connel and seconded by
Councillor Mr A Dearlove.
RESOLVED that:
- Didcot Town Council dispose of its ownership of the old
‘Welcome to Didcot’ signs in favour of the Mayor, and
Town Council
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The Mayor dispose of the signs for the benefit of the town and
her charities in such ways as she sees fit, and
the Mayor reports back to Council following the disposals with
details of the number sold, the amount of money raised, the
number of any gifted and the recipients of any gifted signs.

iv. 12th December 2017 – Minute 307: REVIEW OF WORKING
GROUPS/SUB COMMITTEES REFERRED BY COUNCIL
Acceptance proposed by Councillor Mr S Connel and seconded by
Councillor Mr B Shaw.
RESOLVED for the Town Fayre Working Group, the World War 1
Working Group, the Allotment Liaison Group, and the Cemetery
Working Group to continue, that they should be classified as working
groups rather than sub-committees, and that they be subject to the
terms of reference as drafted in the recommendation.
v. 12th December 2017 – Minute 308: ENQUIRY BY EAST
HAGBOURNE PARISH COUNCIL REGARDING PURCHASE OF
LAND AT ST ANNE’S CLOSE
Acceptance proposed by Councillor Mr S Connel and seconded by
Councillor Mr A Dearlove.
In considering the recommendation Councillors considered the likely
on-costs relating to purchasing the land at St Anne’s Close,
particularly in relation to renovation of the play area.
RESOLVED the Town Council decline East Hagbourne Parish
Council’s offer to sell the parcel of land at St Anne’s Close to Didcot
Town Council for £1, and that East Hagbourne Parish Council be
advised to consider offering the land to South Oxfordshire District
Council as the owner of the surrounding land instead.
(d)

Personnel Committee 4th December 2017
Proposed by Councillor Dr S Clarke and seconded by Councillor Mr B
Shaw that Council receive the minutes.
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RESOLVED to receive the minutes of the Personnel and
Administration Committee on 4th December 2017.
(e)

Property Review Committee 5th December 2017
Proposed by Councillor Mr N Harris and seconded by Councillor Mr S
Hewerdine that Council receive the minutes.
RESOLVED to receive the minutes of the Property Review Committee
on 5th December 2017.

326.

Mayor’s report

Councillor Ms J Billington referred Councillors to the schedule of events attended in
her role as Mayor. The schedule was NOTED.
327.

Schedules of financial payments made between 1st October and 30th
November 2017

Councillors considered the Council's schedule of financial payments made between
1st October and 30th November
Authorisation proposed by Councillor Dr S Clarke and seconded by Councillor Mr B
Shaw.
Clarification was sought on the reason why a BACS payment on 19th October to D R
Carpentry was required for repairs to Edmonds Park, how Jenks was selected as the
Town Council’s contractor for tree work, and how the direct debit on 17th November
made to HMRC and OCC could be paid to two organisations in the same payment.
Councillor Dr S Clarke agreed to look into these and send an explanation to all
Councillors.
RESOLVED to authorise:
a) the list of supplier direct debit payments made between 1st October and
31st October 2017 amounting to £37,619.80;
b) the list of supplier BACS payments made between 1st October and 31st
October 2017 amounting to £8940.00;
c) the list of supplier cheques payments made between 1st October and 31st
October 2017 amounting to £45,038.93;
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d) the list of supplier direct debit payments made between 1st November and
30th November 2017 amounting to £36,642.16;
e) the list of supplier BACS payments made between 1 st November and 31st
November 2017 amounting to £51,445.34;

328.

Motions in the order in which they have been notified

Council considered a motion by Councillor Mr N Hards, seconded by Councillor Mr M
Khan:
‘Didcot Town Council (DTC) notes the reply which Councillor John Cotton
gave to Councillor Mocky Khan when he asked about the appointment of a
Chair for the Didcot Garden Town Board at the South Oxfordshire District
Council meeting on 14 December, agenda item 11.1 In view of the failure of
1

Councillors had a copy of the South Oxfordshire District Council minutes which stated the response
as:
“In response Councillor Cotton stated that the Didcot Garden Town Project Board had agreed that any
potential independent Chair would need to have previously held a senior level position in either the
public or private sector and be:




Politically neutral
Willing to take on the role in a non-remunerated capacity, and
Capable of mobilising support for the Didcot Garden Town amongst key public and private
stakeholders, and the local community. [Footnote continues overleaf]

Relatively few people fit these criteria and Elizabeth Paris was identified as one such person and
when approached to determine whether she would be willing to put herself forward for the role of
Chair she confirmed she would. As a Deputy Lord Lieutenant for Oxfordshire it was always known
that she would not be able to assume the role, if any activity related to Didcot Garden Town was likely
to bring disrepute upon the office of the Lord Lieutenant – this eventuality was considered unlikely.
However, following the publication of an article in a local newsletter by certain Didcot Town
Councillors claiming that Elizabeth Paris should not take on the role of Chair because it somehow
clashed with her role as a Deputy Lord Lieutenant, she decided that becoming the centre of a debate
on the rights and wrongs of her appointment, due to her position as Deputy Lord Lieutenant, was
indeed likely to bring the office of the Lord Lieutenant into disrepute. She therefore reluctantly felt
obliged to withdraw her interest in becoming Chair of the Didcot Garden Town Project Board.
The decision was forced upon her and she would be extremely difficult to replace, and doing so may
take a considerable period of time.
Regarding the future, it has become clear in recent weeks that the Government may be willing to
provide Oxfordshire and Didcot Garden Town with some infrastructure funding. However, the exact
amount and terms of this are yet to be finalised and any funding agreement may well require local
authorities to put in place robust delivery mechanisms that ensure these funds are used to accelerate
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the process which was used previously, DTC asks that there be meaningful
discussions and consultations with all elected representatives for the area
covered by the garden town as part of the recruitment process for the Chair
for the Didcot Garden Town Board.
Mocky Khan asked "Please can the Leader explain the recruitment process
for selecting the Chair of the Didcot Garden Town Management Board? Was
it flawed given that Elizabeth Paris has decided not to take up the post, and
what is going to happen now?"’
In discussing the motion Councillors spoke regarding their concerns over the
robustness, appropriateness and lack of clarity within the previous selection process,
hopes for a future process, how infrastructure would be funded if Didcot were not
selected for Garden Town funding, and clarification over whether the motion referred
to the Garden Town core area or wider area of influence.
RESOLVED to adopt the motion as written, with the clarification that ‘the area
covered by the garden town’ to refer to Didcot and not the wider area of influence.2
329.

Didcot Garden Town Project and the report of the Council's
Representative on the Didcot Garden Town Management Board

Councillors considered a report from the Town Council’s representative on the
Didcot Garden Town Management Board and were invited to raise questions
regarding it. The report was NOTED.
330.

Budget for the financial year 2018/19 and precept upon the rating
authority

key infrastructure development projects as quickly as possible and to demonstrate increased politic al
oversight.
If this is the case, the governance arrangements for Didcot Garden Town may well need to be reassessed. If this is the case, finalising the governance arrangements for Didcot Garden Town, and the
appointment of a new Chair, will inevitably be delayed pending clarification on the nature and terms
and of the central government funding needed to implement key projects within the Garden Town
Delivery Plan.”
2

Deputy Town Clerk’s note: The following response has been received from South Oxfordshire
District Council in response to the request made “South Oxfordshire District Council note Didcot Town
Council's request regarding the recruitment process for the Chair of the Didcot Garden Town
Board. It is planned that a meeting of the nominated garden town board members will be arranged for
late February 2018 and the process for identifying a new Chair shall be discussed at this meeting.”
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Council considered a report asking it to consider the budget for the financial year
2018/2019 and the precept requirements demanded of South Oxfordshire District
Council. Proposed by Councillor Dr S Clarke and seconded by Councillor Mr B
Shaw.
Dissenting councillors critiqued the budget on various grounds. These grounds
included the means of provision for covering Town Council elections, the cost of
replacing the Mayor’s chain, and whether the Town Council should be investing a
significant sum in replacing its staff depot at Edmonds Park in light of the level of
interest payments to the Public Works Loan Board and given alternative models of
staffing and outdoor services delivery. Criticisms were also made of the increase in
payments to agency staff. Some concern was raised that the statutory time-frame for
sending Council reports and time since the Finance and General Purposes
Committee’s minutes detailing its recommendation to Council was insufficient to
allow Councillors to consult with their constituents on their reactions to the budget
proposals.
Councillors speaking in favour of the budget highlighted the prudence that had
enabled breadth of projects that were being funded in the budget, including CCTV for
Cow Lane Bridge, the refurbishment of Smallbone Play area, and an additional bus
shelter at a precept increase of an extra five pence per year on a Band D property.
Councillors also spoke in defence of the replacement of the Edmonds Park depot,
recognising its current unfitness for purpose and suggested that alternative models
of outdoor services delivery would have the impact of increasing external staff
spending, not reducing it. Praise was also given to the Council for its success in
attracting external funding for the renewal of the Town Council’s play areas.
RESOLVED to agree the budget for the financial year 2018/19 as set out in the
appendix to the report of the Town Clerk and that the Council’s precept requirement
for 2018/19 is £980,795, to be demanded of South Oxfordshire District Council as
the rating authority.

331.

Response to the Department for Communities and Local Government’s
proposals for the local government financial settlement 2018/19

Proposed by Councillor Dr S Clarke, seconded by Councillor Mr B Shaw that the
Town Council should make no response.
RESOLVED to make no response to the Department for Communities and Local
Government’s proposals for the local government financial settlement 2018/19.

332.

Proposal to adopt numerical revisions to Standing Orders
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Council considered a report asking it to decide whether to make numerical revisions
to Standing Orders. Proposed by Councillor Dr S Clarke and seconded by Councillor
Mr B Shaw. Under Standing Order 79 the resolution was ADJOURNED without
discussion to the next ordinary meeting of Council.
333.

Historic England’s consultation on whether to issue Didcot A Power
Station a Certificate of Immunity

Councillors considered a report inviting them to decide whether to respond to a
consultation by Historic England on whether to issue Didcot A Power Station a
certificate of immunity. Proposed by Councillor Mr A Dearlove and seconded by
Councillor Mr B Shaw to make no response to the consultation.
RESOLVED to make no response to the consultation.

334.

Questions to the Leader concerning the business of the Council in
accordance with Standing Order 45.

In the absence of Leader of the Council, Councillor Mr B Service, Deputy Leader of
the Council, Councillor Dr S Clarke took questions.
Question by Councillor Mr N Harris
During the closure of the Town Council offices over Christmas did staff take annual
leave or were they granted additional leave?
Answer: Annual leave was taken
Question by Councillor Mr S Hewerdine
Does the Deputy Leader consider it appropriate if the Mayor smirks at members
when speaking?
Answer: It behoves all members to observe standing orders, not to play fast and
loose and to behave themselves.
The meeting ended at 9:25pm.

Signed:
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(Mayor)
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Didcot Town Council

Planning and Development Committee
Wednesday 10th January 2018 at 7.30pm
All Saints Room, Civic Hall
Minutes
Note: These minutes are subject to approval as a true and correct record
by the next meeting of this Committee.
PRESENT:
Councillors: Mr A Dearlove (Chairman)
Ms C Augustine
Mr S Connel
Mr N Hards
Mrs D Macdonald
Mr R Milton-Eldridge
Mr B Shaw
Officers:

Mr T Hudson (Deputy Town Clerk)

No members of the public were present.

335. Apologies
None.
Committee members were informed that ex-officio member Councillor Mr B Service
had asked that his inability to attend be noted.

336. Declarations of interest
None
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337. Minutes of the meeting held on 19th December 2017
RESOLVED to agree the minutes of 19th December 2017 as a true record of the
meeting and that the Chairman should sign them as such.

338. Questions on the minutes as to the progress of any item
None.

339. Planning applications
South Oxfordshire District Council
a)

P17/S4314/FUL

Tesco One Stop Shop 18-20 Cockcroft Road
Proposed foster insulated warehouse
extension within existing building structure and
re-positioning of currently approved plant and
three air condensing units.
RESOLVED: to submit comment that the
committee had no strong views on the
application and a further comment that “The
Town Council supports the proposed condition
by Environmental Health”
Proposed: NH
Seconded: SC

b)

P17/S4332/D

Shell Petrol Station Broadway
Decommissioning and Demolition of former
petrol filling station buildings, canopy and
underground tanks
RESOLVED: to submit comment that the
committee had no strong views on the
application.
Proposed: AD
Seconded: DM
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c)

P17/S4339/HH

3 Crookdale Beck
Single storey rear extension with internal
ground floor remodelling.
RESOLVED: to submit comment that the
committee had no strong views on the
application.
Proposed: AD
Seconded: NH

d)

P17/S4356/HH

39 Blackthorn Road
Two storey and single storey extension
RESOLVED: to submit comment that the
committee had no strong views on the
application.
Proposed: BS
Seconded: RME

340. Planning applications approved as listed
The committee NOTED the applications that had been approved as listed.

341. Airspace consultations
The committee NOTED the consultations and RESOLVED (proposed Councillor Mr
A Dearlove, seconded Councillor Mr R Milton-Eldridge) that the Committee would
make no response.

The meeting ended at 7:50 pm

Signed: _______________________(Chairman)
Town Council
Council Offices, Britwell Road
Didcot
OX11 7HN
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Didcot Town Council

Planning and Development Committee
Wednesday 31st January 2018 at 7.30pm
All Saints Room, Civic Hall
Minutes
Note: These minutes are subject to approval as a true and correct record
by the next meeting of this Committee.
PRESENT:
Councillors: Mr B Shaw (Vice-Chairman)
Mr S Connel
Mr N Hards
Mrs D Macdonald
Mr A Thompson (as sub for Councillor Mr A Dearlove)1
Officers:

Mr T Hudson (Deputy Town Clerk)

No members of the public were present.

373. Apologies
Councillors Mr A Dearlove and Ms C Augustine tendered apologies.
Ex officio member Councillor Mr B Service passed on a request that his unavailability
be conveyed to the Committee.

374. Declarations of interest
None

1

Arrived during agenda item 5 – Planning Applications (min number 377 b)
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375. Minutes of the meeting held on 10th January 2018
RESOLVED to agree the minutes of 10th January 2018 as a true record of the
meeting and that the Chairman should sign them as such.

376. Questions on the minutes as to the progress of any item
None.

377. Planning applications
South Oxfordshire District Council
a)

P17/S3344/FUL

Manor Primary School, Lydalls Close
Erection of new boundary fencing and
replacement gates (as amended by drwgno
5001964-RDG-XX-XX-PL-B-0002_C received
on 10/01/2018 to remove and reduce height of
elements of proposed fencing)
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: BS
Seconded: NH
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b)

P17/S3925/FUL

32-34 Wantage Road2
Retrospective application for the retention of
extraction flue on the eastern side of the
building and the retention of an external
refrigeration unit covered in wood
RESOLVED: to submit comment that the
committee recommended refusal on the
grounds of noise and odour
Proposed: BS
Seconded: DM

c)

P17/S4077/HH

3 Short Furlong
Conversion of loft
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: NH
Seconded: BS

d)

P17/S4239/HH

14 Blenheim Close
Single storey rear extension
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: SC
Seconded: BS

2

Councillor Mr A Thompson arrived at the commencement of the discussion on this item.
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e)

P17/S4446/FUL

12 Queensway
Proposed formation of a single storey new
dwelling
RESOLVED: to submit comment that the
committee recommended refusal on the
grounds that the application requires evidence
that required parking standards are met.
Proposed: SC
Seconded: NH

f)

P18/S0080/HH

13 Freeman Road
Erection of single storey rear and side
extension
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: BS
Seconded: SC

g)

P18/S0083/HH

2 Osprey Place
Conservatory.
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: BS
Seconded: SC
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h)

P18/S0092/HH

23 Hawthorn Place
Existing ground floor kitchen to be converted
into a bedroom with an en-suite bathroom.
RESOLVED: to submit comment that the
committee recommended refusal on the basis
that it was unclear from the application where
the new kitchen would be located within a
three bed dwelling.
Proposed: NH
Seconded: BS

i)

P18/S0103/FUL

111-113 Park Road
One and Two Storey Rear and Side
Extensions and Alterations for operational
improvements.
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: BS
Seconded: NH

378. Applications for certificates of lawful development as listed
The committee NOTED the applications for certificates of lawful development as
listed.

379. Planning applications approved as listed
The committee NOTED the applications that had been approved as listed.

380. Planning applications approved on appeal as listed
The committee NOTED the applications that had been approved on appeal as listed.

381. Oxfordshire County Council Mineral and Wastre Local Plan
Part 2 Consultation
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The Committee considered an invitation by Oxfordshire County Council to make
comment on Part 2 of its Mineral and Waste Local Plan.
Councillor Mr A Thompson declared that he had been involved with the Plan as an
Oxfordshire County Councillor and left the room.
It was proposed by Councillor Mr B Shaw and seconded by Councillor Mr S Connel
and RESOLVED to make no response to the consultation.

The meeting ended at 7:55 pm

Signed: _______________________(Chairman)
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Didcot Town Council

Planning and Development Committee
Wednesday 21st February 2018 at 7.30pm
Park Room, Civic Hall
Minutes
Note: These minutes are subject to approval as a true and correct record
by the next meeting of this Committee.
PRESENT:
Councillors: Mr A Dearlove (Chairman)
Ms C Augustine
Mr S Connel
Mr N Hards
Mrs D Macdonald
Mr R Milton-Eldridge
Mr B Shaw
Officers:

Mr T Hudson (Deputy Town Clerk)

No members of the public were present.

407. Apologies
Ex officio member Councillor Mr B Service passed on a request that his unavailability
be conveyed to the Committee.

408. Declarations of interest
Councillor Mr A Dearlove declared an interest in P18/S0232/HH on the basis that the
builder would be supplying parts from his employer.
Councillor Mr N Hards declared a non-pecuniary interest in P18/S0413/HH on the
basis that the site of the proposed application was next to All Saints Church, where
he is a Lay Minister.
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409. Minutes of the meeting held on 31st January 2018
Proposed by Councillor Mr A Dearlove and seconded by Councillor Mr B Shaw,
RESOLVED to agree the minutes of 31st January 2018 as a true record of the
meeting and that the Chairman should sign them as such.

410. Questions on the minutes as to the progress of any item
None.

411. Planning applications
South Oxfordshire District Council
a)

P18/S0232/HH

26 Manor Road1
Demolition of existing annexe within curtilage.
Erection of new ancillary annexe.
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: SC
Seconded: BS

1

Owing to his disclosable pecuniary interest, Councillor Mr A Dearlove left the room at the commencement of
this item. Councillor Mr B Shaw assumed the role of Chairman.
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b)

P18/S0288/FUL

184 Broadway2
Change of Use from Use Class A1 (Shop) to
Use Class A5 (Hot Food Takeaway) with
internal and external alterations
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: AD
Seconded: BS

c)

P17/S4446/FUL

12 Queensway

1 Previous DTC
comment:
Recommended refusal
due to absence of
Highways information

Proposed formation of a single storey new
dwelling.(as amended by drawing received 1
February 2018).
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: SC
Seconded: BS

d)

P18/S0345/HH

37 Park Road
Single storey rear extension and internal
alterations
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: BS
Seconded: NH

2

Councillor Mr A Dearlove returned and resumed as Chairman.
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e)

P18/S0340/HH

115 Park Road
Demolition of existing outbuilding and
construction of new single storey workshop
and home gym
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: BS
Seconded: NH

f)

P18/S0388/HH

44 Foxhall Road
Loft conversion and change from hipped roof
to gabled roof
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: BS
Seconded: DM

g)

P18/S0413/HH

138A Lydalls Road
Retrospective planning application for porch to
front aspect. (Built March 2017. Loft
conversion, dormer to rear aspect.
RESOLVED: to submit comment that the
committee recommended refusal on the
grounds of overdevelopment and impact on the
street scene, due to the narrow frontage and
restricted amount of space.
Proposed: BS
Seconded: NH
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Oxfordshire County Council
h)

MW.0008/18

Appleford Sidings, Portway, Appleford,
Abingdon
Application to continue the development
permitted by SUT/APF/616/17 (comprising
erection of building to house weighbridge
office, laboratory and mess room) without
complying with condition 4 to allow the
retention and continued use of the existing
weighbridge, office, laboratory and mess room.
RESOLVED: to submit comment that the
committee had no strong views on the
application
Proposed: AD
Seconded: NH

412. Applications for certificates of lawful development as listed
The committee NOTED the applications for certificates of lawful development as
listed.

413. Planning applications approved as listed
The committee NOTED the applications that had been approved as listed.

414. Issues arising from the Traffic Advisory Group
The Committee considered an update on the Traffic Advisory Group following
meetings with non-Town Council stakeholders at which a number of issues and
suggestions had been made.
Councillors discussed the option put forward by Oxfordshire County Council of not
having officer to officer level meetings, but having the Town Council and County
Council work together to improve reporting and understanding on traffic issues
remotely instead. The time-saving, improved outcomes for residents and fuller
understanding garnered was given general approval.
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Councillors also considered the suggestion from the County Council that officermember level meetings should be about County Council officers advising the Town
Council on how it could implement particular projects. Councillors expressed concern
that such a situation could imply that primary responsibility for Highways had been
transferred from the County Council to the Town Council. The need to involve
County Council members as well as officers in delivering high-priority highways
projects was also discussed, particularly in light of the resources available to them
for discretionary spending.
Proposed by Councillor Mr A Dearlove and seconded by Councillor Mr N Hards,
RESOLVED to
i)
agree to the suggestion of the County Council that Town Council officers
support residents ringing Town Council offices with Highways complaints
to put the information on fixmystreet.com, and for the Town Council to
receive and monitor responses to all fixmystreet.com enquiries.
ii)
write an e mail to Oxfordshire County Council Highways, to clarify that the
purpose of the Traffic Advisory Group would not simply be to discuss how
the Town Council could resource traffic-related projects on the County
Council’s behalf, but to raise areas of particular local or strategic priority
and identify how they might be delivered or improved.
iii)
ensure County Councillors representing Didcot, as well as those with
responsibility for Highways, are also invited to Traffic Advisory Group
meetings.

415. Oxfordshire County Council Local List of Information
Requirements
The Committee considered an invitation by Oxfordshire County Council to respond to
a consultation on the County Council’s Local List of Information Requirements.
The Committee noted the absence of any substantive changes.
It was proposed by Councillor Mr A Dearlove and seconded by Councillor Mr S
Connel and RESOLVED to make no response to the consultation.

The meeting ended at 8:15 pm

Signed: _______________________(Chairman)
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Didcot Town Council

Finance and General Purposes Committee
Monday 22nd January 2018 at 7.30pm
Didcot Civic Hall
Minutes
Note: These minutes are subject to approval as a true and correct record
by the next meeting of this Committee.

Present:
Councillors:
Dr S Clarke (Chairman)
Mr S Connel
Mr A Dearlove

Mr D Healy
Mr M Khan

Officer:
Ms J Perrin, Interim Town Clerk
No members of the public

Public participation
None

352. Apologies
Cllrs Mr B Service tendered his apologies.
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353. Declarations of interests
None.

354. Minutes of the meeting held 11th December 2017
Proposed by Cllr Dr Clarke, seconded by Cllr Mr Dearlove it was
RESOLVED to agree, as a correct record the minutes of the meeting held 11th
December 2017 and to sign them as such.

355. Questions on the minutes as to the progress of any item
None.

356. Grant aid applications
There were no grant aid applications for consideration.

357. Grant aid reports
The Committee welcomed and NOTED the grant aid feedback reports provided by
The Christmas Lunch Project and The BBO Wildlife Trust.

358. Financial statements and budgets as at 31st December 2017
The Committee considered and NOTED the financial statements and budgets as at
31st December 2017.

359. Internal Audit Action Plan
An updated action plan to monitor progress on recommendations arising from the
recent Interim Internal Audit was considered.
The action plan update was NOTED.

360. Town Fayre Working Group Report
The next meeting of the Town Fayre Working Group was to be held Monday 5 th
February 2018 – An update report would be provided to the next meeting of the
Committee.

361. Replacement Restore Building
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Proposed by Cllr Dr Clarke, seconded by Cllr Mr Khan it was
RESOLVED to endorse the recommendation of the Environment Committee,
approved by Council (subject to the agreement of the Finance & General Purposes
Committee). That the Council expresses its support in principle to enter into a
minimum 30 year lease with Restore to allow the erection of a replacement building
on Restore’s existing garden site subject to DCLG approval, and that Restore be
responsible for applying to and covering the cost of gaining DCLG approval for
building on allotment land.

362. Willowbrook Monitoring Report
The Committee NOTED an operational report for Willowbrook Leisure Centre,
August to December 2017, provided by SOLL Ltd.

363. Business Continuity Plan
A draft Business Continuity Plan had been provided for the consideration of the
Committee. The draft plan outlined procedures to be taken in the event of a business
interruption which may affect service areas located at different sites.
Proposed by Cllr Dr Clarke, seconded by Cllr Mr Connel it was
RESOLVED to RECOMMEND to Council the adoption of the draft plan as written.

364. Locality Grant Award
A grant application had been submitted to Locality for funds towards the cost of
engaging consultants to undertake a consultation, feasibility study and to develop a
business plan and funding strategy for replacement sporting pavilions at Edmonds
Park and Loyd Rec. A grant award of £3,862 had been offered.
Proposed by Cllr Dr Clarke, seconded by Cllr Mr Dearlove it was
RESOLVED to accept the terms of the grant as offered.

The meeting closed at 7.55pm.

Signed__________________Chairman
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Didcot Town Council

Finance and General Purposes Committee
Monday 19th February 2018 at 7.30pm
Didcot Civic Hall
Minutes
Note: These minutes are subject to approval as a true and correct record
by the next meeting of this Committee.

Present:
Councillors:
Mr T Harbour (vice-chairman)
Mr S Connel
Mr A Dearlove

Mr D Healy
Mr M Khan
Mr B Service

Officer:
Ms J Perrin, Interim Town Clerk
No members of the public

In the absence of the Chairman the Vice-Chairman took the Chair.

Public participation
None.

391. Apologies
None.
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392. Declarations of interests
Whilst not a disclosable pecuniary interest, Cllrs Mr Dearlove and Mr Khan declared,
and asked that it be noted, that they had in their role as District Councillors recently
considered a grant application from Oxfordshire Play Association and made an
award.

393. Minutes of the meeting held 22nd January 2018
Proposed by Cllr Mr Harbour, seconded by Cllr Mr Service it was
RESOLVED to agree, as a correct record the minutes of the meeting held 22nd
January 2018 and to sign them as such.

394. Questions on the minutes as to the progress of any item
None.

395. Grant aid applications
The Committee considered one grant aid application:
a)

Oxfordshire Play Association
Application amount £1,000

Towards the total cost of providing a play and activity day on Saturday 23 rd June
2018 at Edmonds Park.
Following some discussion regarding the level of funding it was proposed by Cllr Mr
Harbour, seconded by Cllr Mr Healy and
RESOLVED – to make a grant award of £500.
It was requested that in addition to detailing the grant aid awards given to
organisations in previous years, an indication of the application sum also be provided
within future grant aid summaries.

396. Grant aid reports
None.

397. Financial statements and budgets as at 31st January 2018
The Committee considered and NOTED the financial statements and budgets as at
31st January 2018.
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398. Internal Audit Action Plan
An updated action plan to monitor progress on recommendations arising from the
recent Interim Internal Audit was considered.
The action plan update was NOTED.

399. Town Fayre Working Group Report
An update report was provided following a meeting of the Town Fayre Working
Group. Some concern was raised regarding the proposed £50 minimum fee for
commercial traders. It was accepted that the fee level had been discussed at length
and would apply only to business stalls, the concern raised was to be brought before
the next meeting of the working group.
The report was NOTED and the Committee welcomed the progress made by the
working group towards providing an excellent Summer Fayre.

400. Risk Register Review
Having reviewed the draft risk register and considered the activities of the Council it
was proposed by Cllr Mr Harbour, seconded by Cllr Mr Service and
RESOLVED - to approve the risk register as written.

401. Police Community Support Officer Funding 2018/19
The Committee discussed the merits of partially-funding a Police Community
Support Officer (PCSO) and the process by which the Town Council may raise
matters of concern/request action. It was accepted that ultimately decisions on the
deployment of Officers must rest with Thames Valley Police. It was noted that the
funding necessary to continue to partially fund a PCSO had been allocated within the
2018/19 approved budget. Proposed by Cllr Mr Harbour, seconded by Cllr Mr Khan it
was
RESOLVED – to enter into a 12 month agreement (1st April 2018-31st March 2019)
with Thames Valley Police to partially fund a PCSO at a total contract sum of
£17,720.50. Further scrutiny of this expenditure was advised for the 2019/20 budget.

402. Contracted Human Resources/Health & Safety Support
An existing contract providing specialist Human Resources and Health & Safety
support was due to end 31st March 2018. Correspondence had been received
offering to extend the contract period for a further three years.
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The service provided was discussed and the value of continuing the external
contract considered. Proposed by Cllr Mr Service, seconded by Cllr Mr Khan it was
RESOLVED – to extend the support contract for a further three year period at a fixed
annual sum of £3,299.80.

403. Council Tax Leaflet
Town and Parish Councils with precepts exceeding £140,000 are required to publish
details of their expenditure, a draft leaflet had been produced and was considered.
Proposed by Cllr Mr Harbour, seconded by Cllr Mr Connel it was
RESOLVED to RECOMMEND TO COUNCIL that the leaflet be published as written
with the addition of TRAIN and Oxfordshire Play Association being listed as grant aid
recipients.

404. New Website Provision
The options for providing a new web site were considered by the Committee.
Quotations had been sought and a comparison report provided. The 2018/19 budget
allocated a sum of £2,600 for the provision of a new website to include the transfer of
data from the existing platform.
Proposed by Cllr Mr Harbour, seconded by Cllr Mr Service it was
RESOLVED – to accept the quotation identified as option C within the Officers
report, an update report on the new web site was to be provided to the Committee
each quarter.

405. Environment Committee Earmarked Funds
The Committee were asked to consider approving the allocation of any unspent
funds (at year end) in budget 955-90025 Environment Projects to provide a new
earmarked fund for the refurbishment of the skatepark.
Proposed by Cllr Mr Connel, seconded by Cllr Healy it was
RESOLVED – to agree the allocation of funding as requested.

EXCLUSION OF THE PRESS AND PUBLIC
Pursuant to Section 1 of the Public Bodies [Admission to Meetings]
Act 1960 the committee resolved to exclude the press and public
from the meeting on the grounds that publicity would be prejudicial to
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Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk
E-mail: council@didcot.gov.uk
Fax: 01235 512837

5B - 7

Agenda item 5B
Previous Finance minutes
the public interest by reason of the confidential nature of the
business to be transacted

406. Willowbrook Leisure Centre Fee Review
Proposed by Cllr Mr Harbour, seconded by Cllr Mr Connel and
RESOLVED - to approve the 2018/19 fees as proposed by SOLL.

The meeting closed at 8.32pm.

Signed__________________Chairman
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Guide to the Town Council element of your council tax
for the year 1st April 2018 to 31st March 2019
In 2018/2019 Didcot Town Council will receive £106.53 for each band D household
(£106.48 in 2017/2018). This represents an annual increase of £0.05 for a band D
property.
Didcot Town Council’s part of your council tax bill is collected by South Oxfordshire District Council and
this leaflet explains how the figure is arrived at and where the money goes.
Although this financial year has been quite challenging in many respects it has still been possible to
meet the financial commitments and also provide much needed support for projects in Didcot. The
Town Council constantly seeks and strives to improve services and provide the best value to the
community for the small proportion of the total council tax bill collected by South Oxfordshire District
Council.
This is a summary of our budget for 2018/19.

Budget Summary for 2018/2019
Expenditure
Finance and General Purposes Committee
Grant Aid

£
559,725
38,000

Environment Committee

408,489

Environment Projects

110,805

Total

1,117,019

Less Income expected

(136,224)

Equals: total expenditure to be collected via Council Tax (the precept)

980,795

Dividing this precept figure by the tax base of 9206.4 gives the Town Council’s component of Council
Tax for a Band D Property as £106.53 per year. This is a 0.05% increase from the previous year.
In more detail, the following says how we have spent money and how we will spend money in
2018/2019.

The Finance and General Purposes Committee
The Town Council draws its income from relatively few sources and the Council Tax precept is by far
the biggest source of revenue. Whilst the Council continues its examination of expenditure and
potential savings, it is also looking at income sources. A significant way in which the Council lessens
the financial burden on residents is that it continues to receive contract income in the region of £78,400

from SOLL Leisure; the company awarded the management contract of Willowbrook Leisure Centre
until 2023.
A major single cost going forward will still be repayments, around £123,000 annually, to service the
loan of £1.83 million used to refurbish and extend the Civic Hall and Town Council offices.
The Council maintains reserves that it has earmarked for future maintenance or renewal of its buildings
in recognition of the need to undertake remedial work to some of its aging assets.
On 8th January 2018 Council agreed a budget that will see the precept rise by 0.05%. In order to
achieve this, difficult decisions about expenditure had to be made, but important services will be
maintained and a range of projects will still be provided in the coming year.
There is further detail below about the Environment Committee’s expenditure but otherwise the Council
recognises that Didcot residents want to feel safe so the annual contribution towards CCTV (£10,830)
will remain as will the partial funding of a Police Community Support Officer (£17,721). The Council will
continue to provide financial support to the Civic Hall (£37,500) and the Ladygrove Community Centre
(£3,000), provide funds for a summer fayre (£5,000) and grant aid to voluntary organisations and
groups that can bring benefit to Didcot’s residents (£38,000).

Since April 2017 grant aid has supported:










Baby Mondays
Be Free Young Carers
Citizens Advice Didcot
Didcot Arts and Community Association
Didcot & District Royal British Legion
Didcot Food Festival
Didcot Library
Didcot Railway Club
Didcot Volunteer Centre










Emergency Services Day
Free Christmas Dinner Project
Oxfordshire Play Association
Revitalise
St Birinus School
The Meadows Nursing Home
TRAIN
2410 Didcot Cadets

The Environment Committee
The Environment Committee oversees outdoor services, which delivers the management and
maintenance of parks and recreational open green spaces owned or leased by the Council and sports,
leisure and recreational activities.

Amongst its new projects for 2018/2019 the Council plans to spend £110,805 on the following:








Smallbone play area refurbishment
An additional monitored CCTV camera
Improved access to Stubbings Land
Installation of a new bus shelter
Extensive football pitch maintenance
WWI commemoration
Building project fees for proposed new depot and pavilions

Earmarked funding is also allocated towards the following projects:
 Creation of a new outdoor services depot at Edmonds park
 Replacing staging at Ladygrove Lakes
 Progressing the provision of two new sporting pavilions at Edmonds Park and Loyd
Recreation Ground

In the 2017/18 financial year, in addition to the usual maintenance the Committee:










Updated the play equipment at Ladygrove Park
Completely refurbished the play area at Marsh Recreation Ground
Installed noticeboards at all allotment sites
Undertook a programme of water treatment at the Ladygrove Lakes
Removed the obsolete play equipment at Mendip Heights
Installed a new bus shelter at Cow Lane
Began a programme of pegging, numbering and measuring all allotments
Finalised plans and obtained planning consent for a new outdoor services building
Installed new fencing to the New Road allotment site

Our sites and day to day maintenance
Our large sites are at:









Edmonds Park
Ladygrove Park
Smallbones Recreation Park
Marsh Recreation Ground
Great Western Drive Park
Loyd Recreation Park
Stubbings Land
Millennium Wood





Kynaston Road Cemetery
Ladygrove Lakes
Allotment sites:

New Road

Broadway

Wantage Road

Cockcroft Road

Mereland Road

Including some smaller sites, the Council manages a combined land area of over 100 acres. In terms
of allotments the Council administers over 420 plots in conjunction with a users’ liaison group that
reports regularly on problems and successes.
An excellent team of full time grounds staff, led by the Outdoor Services Manager, maintains land
owned by Didcot Town Council.
The work of the team includes:









Tree care and annual planting
Allotment maintenance
Litter clearance
Cutting grass and hedges
Maintaining flower beads and hanging baskets
Play area equipment repairs and inspection
Sports pitch maintenance
Vehicle and machinery maintenance

Feedback
Didcot Town Council would like to hear your views and any comments you may have on the services
provided or what you would like to see in the future. Comments may be emailed to
council@didcot.gov.uk, or in writing to Didcot Town Council, Town Council Offices, Britwell Road,
Didcot, Oxon OX11 7HN, or hand them into the Council office on Britwell Road.
In order to ensure you receive a response and so that we can verify you are a Didcot resident, please
provide your name and address.
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Didcot Town Council

Environment Committee
Monday 15th January 2018 at 7.30pm
All Saints Room, Civic Hall
Minutes
Note: These minutes are subject to approval as a true and correct record
by the next meeting of this committee.
PRESENT
Councillors: Mr S Connel (Chairman)
Ms C Augustine
Mr B Cooper
Mr A Dearlove
Mr A Thompson
Officers:

Mr T Hudson (Deputy Town Clerk)
Mr T Rudge (Outdoor Services Manager)

Others:

Two members of the public

PUBLIC PARTICIPATION
Mark Garwood, Community Fundraiser for the Royal British Legion in
Oxfordshire addressed the Committee to introduce in more detail the Silent
Soldier initiative. Mr Garwood spoke through the costs of a Silent Soldier for
individuals and businesses, showed an example and explained the process for
booking. Councillors sought more information regarding the recyclability, the
Royal British Legion’s own promotion efforts, and where else locally had
expressed an interest.
342.

APOLOGIES

Councillor Mr B Service tendered apologies
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343.

DECLARATIONS OF INTERESTS

Councillor Mr A Thompson declared a disclosable pecuniary interest as an allotment
holder in agenda item 6, the Outdoor Services Manger’s report.1
344.

MINUTES OF PREVIOUS MEETING

Proposed by Councillor Mr S Connel and seconded by Councillor Mr A Dearlove RESOLVED to agree the minutes of the 27th November 2017 as a true and correct
record and that the Chairman sign them as such, and the minutes of the
extraordinary meeting of the 12th December 2017 subject to the following
amendment:
- Minute 305: amend the permitted burn dates to be 3rd – 17th April 2018 and
October 13th – 28th inclusive.
345.

QUESTIONS REGARDING PROGRESS OF ITEMS IN PREVIOUS
MINUTES

None

346.

FINANCIAL STATEMENTS AND BUDGETS

The Committee considered a report on the financial statements and budgets to 31st
December 2017.
Councillors requested clarification on the following:
1) the reason why budget 90025 – the election fund – was part of the
Environment budget
2) What CIL/S106 was, and having received an explanation, why Town Council
income was so low, and how or whether it could be accessed
3) what was included within 90020 – the Environment Fund
The Deputy Town Clerk agreed to speak to the Finance Officer and provide an e
mail update to Committee members regarding the answers to 1) and 3), and
Councillor Mr A Dearlove explained to other Councillors that South Oxfordshire
District Council was moving towards CIL funding rather than s.106, and that this was
harder for the Town Council to access due to the need for a designated and
specifically planned proposal being required for applications. Councillor Dearlove
agreed to pass on further information regarding CIL/S106 income and policy to all
Committee members.
The Outdoor Services Manager informed the Committee that budget 325-9056
(Ladygrove Lakes staging replacement) was unlikely to be spent this financial year
1

Minute number 347
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due to difficulties finding a supplier willing to fit the staging. If the Committee wished
the project to go ahead in the next financial year they would have to make a
recommendation to the Finance and General Purposes Committee to enable it to do
so. Proposed by Councillor Mr S Connel and seconded by Councillor Mr A
Thompson, RESOLVED to recommend to Finance and General Purposes that it
agree to carry forward the £20,000 budget from 325-9056 (Ladygrove Lakes staging
replacement) as an earmarked reserve for 2018/19.
The report was NOTED.
347.

OUTDOOR SERVICES MANAGER’S REPORT

The Committee considered the Outdoor Services Manager’s report. In addition to the
written report, the Outdoor Services Manager provided a verbal update on the large
climbing frame in Ladygrove play area (section 11 in the report), saying that he had
had a quote for the remedial works of £6731, and that from a risk perspective the
work needed to be undertaken as soon as possible or else the climbing frame would
have to be fenced off as unsafe.
It was recognised that the sum of £6731 exceeded the Outdoor Services Manager’s
power to act with executive power, but that the requirement of Financial Regulation
61 b) ii) that three quotations be sought did not apply due to the relevance of the
exemption in Financial Regulation 61 a) iii) for parts for existing equipment, as well
as the fact that only the original supplier could supply the parts needed, in line with
the further exemption of Financial Regulation 61 b) ii). Proposed Councillor Mr S
Connel and seconded by Councillor Ms C Augustine and RESOLVED to authorise
the Outdoor Services Manager to purchase the required replacement equipment,
and for payment to be drawn from 305-3154 (Ladygrove Park Maintenance) and
309-3153 (Play Equipment Maintenance) as required.
Councillors were also invited to consider whether to use current plot measurements
for allotment billing for 2018/19, or to use the newly re-measured plot sizes for those
whose for whom plot re-measurements had been undertaken and existing plot
measurements for those for who re-measurements had not taken place.2 Councillors
discussed the likely maximum size of any ‘bill shock’ for those being charged new
rates and the desirability of giving plot holders pre-warning, considered the practical
issues of time to allow plot-holders to re-size their plots or to challenge remeasurements. Proposed by Councillor Mr S Connel and seconded by Councillor Ms
C Augustine it was RESOLVED to use the Town Council’s existing measurements
as the source for allotment rents for 2018/19.3
The report was NOTED.

2

Due to his disclosable pecuniary interest Councillor Mr A Thompson left the room for the duration of
the discussion and vote on this item.
3
Councillor Mr A Thompson was invited to return to the meeting and did so at this point.
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348.

APPLICATIONS FOR EVENTS

The Committee considered a report detailing a number of applications for events on
Town Council land.
i)

Parafit
Councillors discussed the appropriate level of fees to levy, trying to
balance the commercial nature of the enterprise with the existing fee for
full use of the park for an entire day.
Proposed by Councillor Mr A Dearlove and seconded by Councillor Mr S
Connel, RESOLVED to approve the application with a requirement that a
risk assessment and public liability insurance of £10 million be submitted,
and that the Town Council levy a charge of £60 per week, to be billed
quarterly in advance, with a £20 refund made if a class was cancelled due
to bad weather or for reasons outside the hirer’s control.

ii)

Style Acre – Colour Run
Councillors spoke positively about the event itself, but voiced concerns
about the visual impact on the park if colour packets were allowed to be
thrown all the way round, particularly if the event coincided with a dry spell.
Proposed by Councillor Mr S Connel and seconded by Councillor Mr A
Dearlove, RESOLVED to approve the application with the condition that
colour throwing only be allowed at the four designated colour stations and
not elsewhere in the park. Insurance of £10 million and risk assessments
to be provided.

iii)

Style Acre – Bikeathon
Councillors considered the application but expressed concerns over a
number of issues where they did not feel they had sufficient information on
which to make a final decision, particularly around parking provision and
the potential for congestion.
Proposed by Councillor Mr S Connel and seconded by Councillor Mr A
Dearlove, RESOLVED to defer consideration of the application to a future
meeting and to invite Style Acre to address the committee and provide
more information on their previous experience of running similar events, as
well as the route, times, and marshalling provision.

iv)

Oxfordshire Play Association
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Proposed by Councillor Mr S Connel and seconded by Councillor Mr A
Dearlove, RESOLVED to approve the application. Insurance of £10 million
and risk assessments to be provided.
v)

The Deputy Town Clerk informed the Committee that a request from
Sustainable Didcot had been received to run the Town Fayre on 4 th August
2018.
Proposed by Councillor Mr S Connel and seconded by Councillor Mr A
Dearlove, RESOLVED to approve the application. Insurance of £10 million
and risk assessments to be provided.

349. BOOKING POLICY AND PROCEDURE FOR EVENTS ON TOWN COUNCIL
LAND
The Committee considered a report inviting it to decide whether to make changes to
the Town Council’s policy and procedure for booking events on Town Council land.
In discussing the proposed policy and procedure Councillors considered the Town
Council’s responsibilities regarding safety of users and the public in its role as a land
owner, fairness for bookers with cancelled bookings, cash flow for football clubs, and
the implications on smaller bookers who run events regularly but do not know
themselves the date of their planned event three months in advance.
It was proposed by Councillor Mr S Connel, seconded Councillor Ms C Augustine
and RESOLVED to recommend to Council the policy and procedure as written
subject to the following amendments:
-

-

-

Only apply a late cancellation fee if cancellation is made within 14 days of a
booked event
To add a clause allowing events that have been granted permission by the
Environment Committee for a substantially similar event within the last 12
months to be considered by the Outdoor Services Manager and Chairman of
the Committee, for records to be made of such bookings in the Outdoor
Services Manager’s report, and for the application to be referred to the
Environment Committee if either the Outdoor Services Manager or
Environment Committee chairman have concerns about granting permission.
To add a clause requiring the Outdoor Services Manager to keep a record of
lessons learned from events, and to consider this feedback when deciding
applications in conjunction with the Chairman or advising the Committee.
To change the payment terms for season bookings of sports pitches from 14
days before the date of the first booking to 30 days in arrears
To add a clause to the sports pitch booking terms and conditions that matches
cancelled by the referee may be credited to a future booking or, if not
practicable, refunded.
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350.

TOWN COUNCIL LITTER-PICK 2018

The Committee considered a report which invited it to decide whether to organise a
litter-pick for 2018, and if so, where and when to hold it. In considering its response,
Councillors discussed specific problem areas for litter, whether to focus on one area
of the town or hold multiple sites, staff capacity to mitigate safety for attendees, and
the previous clashes of the litter-pick with the Mayor’s Ball.
Proposed by Councillor Ms C Augustine and seconded by Councillor Mr S Connel it
was RESOLVED to organise a Town Council litter-pick on March 24th, and to
arrange pick-sites around Cockcroft School, Smallbone Rec and Ladygrove.
351.

SILENT SOLDIER UPDATE

The Deputy Town Clerk provided a verbal update to the Committee. The Committee
was informed that the WW1 Working Group had requested that the Environment
Committee consider the Town Council’s involvement in promoting and potentially
coordinating the Town’s efforts to achieve maximum impact. This had been based on
the potential for economies of scale if multiple purchases had been made, and to
arrange placement on places of high impact such as roundabouts. However, the
pricing structure from the Royal British Legion did not provide any economies of
scale, and the right to erect signs on roundabouts had been passed to a private
company who had refused permission. It was advised that there was little by way of
the original reasoning for coordinating the Town, but that as per the Committee’s
request at its previous meeting (minute 309), a draft letter had been put together in
conjunction with the Royal British Legion to promote the scheme and could be sent
out should the Committee wish to do so.
In discussing the next steps, councillors variously expressed concern over the
appearance of the Silent Soldier, the resource burden on the Town Council in
promoting it, the cost of the Silent Soldier and its recyclability.
It was proposed by Councillor Ms C Augustine, seconded by Councillor Mr B Cooper
and RESOLVED that the Town Council promote the Silent Soldier initiative via
facebook and the website, but that no other promotion should take place.

The meeting ended at 9:20 pm

Signed ______________________Chairman
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Didcot Town Council

Personnel and Administration Committee
Monday 5th February 2018 at 7.30pm
Didcot Civic Hall
Minutes
Note: These minutes are subject to approval as a true and correct record
by the next meeting of this committee.

Present:
Councillors:
Mr B Service (Chairman)
Dr S Clarke
Mr D Healy
Ms P Siggers
Officers:
T Hudson, Deputy Town Clerk

Public participation
None

382. To receive apologies
None

383. Declarations of interest
None
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384. Minutes of the meeting held on 4th December 2017 as a true
record
Proposed by Councillor Dr S Clarke, seconded by Councillor Mr B Service it was
RESOLVED to agree as a true record the minutes of the meeting held on 4th
December 2017 and that the Chairman should sign them as such.

385. Questions on the minutes as to the progress of any item
None

386. Draft workplace values and behaviours
The Committee considered a report inviting it to decide whether to recommend to
Council that a draft set of workplace values and behaviours be adopted. In
considering the item councillors welcomed the level of staff engagement with the
process and discussed the applications that a set of workplace values and
behaviours could have whilst noting the significance their adoption would have when
implemented.
It was proposed by Councillor Mr B Service, seconded by Councillor Mr D Healy and
RESOLVED to recommend to Council that the draft workplace values and
behaviours be included within the Employee handbook.

387. Carry forward of annual leave
The Committee considered a report inviting it to consider whether to recommend to
Council that an amendment to the employee handbook be made to enable staff to
carry forward unused leave from one leave year to the next. In discussing the item
councillors considered the appropriate level of carry-over, interactions with the TOIL
and continuous service policies and the preferableness that any such policy should
be by right rather than by manager discretion.
Proposed by Councillor Mr B Service and seconded by Councillor Dr S Clarke and
RESOLVED to recommend to Council that the Employee handbook be amended to
allow a year-end carry forward of unused leave of a maximum of five days, pro-rata
for part-time staff.

388. Officer/Member protocol
Councillors discussed whether the adoption of an Officer/Member protocol would
benefit the Town Council through clarifying the respective roles and expectations of
one another.
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Proposed by Councillor Mr B Service and seconded by Councillor Dr S Clarke, it was
RESOVLED to instruct the Interim Town Clerk to draft an Officer/Member protocol
for consideration at the next meeting of the Personnel and Administration committee.

389. Exclusion of the press and public
Proposed by Councillor Mr B Service, seconded by Councillor Mr D Healy it was
RESOLVED to exclude the press and public from the meeting pursuant to Section 1
of the Public Bodies [Admission to Meetings] Act 1960 on the grounds that publicity
would be prejudicial to the public interest by reason of the confidential nature of the
business to be transacted

390. Employee request to vary working days
The Committee considered the confidential report detailing a request from a staff
member to vary their current working days.
Proposed by Councillor Mr D Healy, seconded by Councillor Mr B Service it was
RESOLVED to grant the employee the variation requested.
The meeting closed at 7.50pm

Signed________________________________ Chair
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Didcot Town Council

Property Review Committee
24th January 2018 at 7.30pm
Didcot Civic Hall

Minutes
Note: These minutes are subject to approval as a true and correct record
by the next meeting of this Committee.

Present:
Councillors:
Mr S Connel
Mr N Hards

Mr N F Harris
Mr S Hewerdine

Officer:
Ms J Perrin, Interim Town Clerk
2 members of the public

Public participation
South Oxfordshire District Councillor Elizabeth Gillespie and Brian McNamee
Chairman of TRAIN spoke in favour of the expression of interest provided by TRAIN
in relation to the vacant space at Willowbrook Leisure Centre.

365. Apologies
Cllr Ms Augustine tendered her apologies.

366. Declarations of interests
Whilst not disclosable pecuniary interests the Clerk was asked to note the following:
Cllr Mr Hards declared that he was the Treasurer of the Ladygrove Community
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Centre. Cllr Mr Hewerdine declared that he had previously put before Council a
proposal for bringing back into use the vacant space at Willowbrook Leisure Centre.

367. Minutes of the meeting held 5th December 2017
Proposed by Cllr Mr Hewerdine, seconded by Cllr Mr Connel it was
RESOLVED to agree as a correct record the minutes of the meeting held 5th
December 2017.

368. Questions on the minutes as to the progress of any item
None.

369. Willowbrook Leisure Centre vacant space
The Committee discussed the role of the Committee in relation to the vacant space
at Willowbrook Leisure Centre. Proposed by Cllr Mr Hewerdine, seconded by Cllr Mr
Connel it was
RESOLVED that the Committee should review the expressions of interest received,
consider the information provided by the two organisations including the governance
arrangements and make a recommendation to Council.
Consideration of both expressions of interest followed, these included information on
the aims and objectives, method of operation and governance arrangements of the
organisations involved. It was noted that Council had the option of approving one of
the applications received or making alternative internal arrangements to bring the
vacant space back into use.
Proposed by Cllr Hards, seconded by Cllr Connel it was resolved to
RECOMMEND to Council that the TRAIN expression of interest be selected and
progressed, subject to confirmation that there are no relevant contractual
implications with respect to the existing Willowbrook lease.

370. Meeting with VAT/accounts advisors
The committee considered a report asking Members to agree whether or not to
arrange a meeting(s) with VAT/accounts advisors previously engaged by the Town
Council/Civic Hall Management Committee.
The Committee discussed the value in meeting with the advisors when a
comprehensive written report had been provided and a previous meeting had
already been held with one of the advisors.
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Proposed by Cllr Mr Harris, seconded by Cllr Mr Hewerdine it was
RESOLVED that meeting the two advisors outside the Committee framework would
be of benefit and assist the Committee with their review.
Financial Regulation 61b(i) states that for expenditure of £5,500 or less in value the
Town Clerk shall have executive power. The Interim Town Council agreed to use this
delegated authority to approve the necessary expenditure of approximately £300.

371. Assessment of the review progress and information provided
The information provided to date and the accompanying tracker was noted. A further
search of the files was requested to provide any Civic Hall Managers reports not
already circulated with the documents provided.
The Committee discussed the need to speak with individuals who had relevant
knowledge of any properties included within the review. Those gathering information
outside the structure of Committee meetings agreed to provide a brief written
account to the Chairman for onward circulation to all Members of the Committee.

372. Future Meetings
The Committee agreed to arrange three meetings, to be held on weekday evenings,
as soon as possible. The first two private meetings with the VAT/accounts advisors,
as agreed earlier in the meeting and the third to be a formal public meeting of the
Committee.
The Clerk was asked to ascertain availability of the two advisors and Committee
Members and arrange the meetings as required.
The meeting closed at 8:55 pm

Signed__________________Chairman
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Agenda item 9
Town Council Representative’s report from Didcot Garden Town Board

Didcot Garden Town Board
Update report provided by Cllr Mr B Service
26th February 2018
The meeting of nominated garden town board members will take place on 19 March. The
meeting was hoped to be scheduled for the end of February, however, this is the earliest
suitable date for attendees. At the meeting the process for electing a new Chair, the
structure of the board and governance aimed at future community involvement will be
discussed.
District Council officers continue to progress key projects within the Garden Town, such as
Phase 3 of the Northern Perimeter Road and the Gateway South development site.
Innovate UK has recently announced an award of £2.5 million to trial self-driving vehicles in
and around Milton Park. The project aims to introduce autonomous public transport
shuttles in Didcot and provide a public mobility service using different zero-emission
transport to trial self-driving vehicles in and around Milton Park. The vehicles will travel
between private roads at Milton Park and the public roads that link the site with nearby
transport services.
Further details can be found in a press release
at: http://www.southoxon.gov.uk/news/2018/2018-02/government-green-lights-first-useautonomous-vehicles-uk-roads
Orchard Centre Phase Two remains on target to open at the end of March with an
official opening in May. Once complete the expansion will have nearly 200 additional car
parking spaces and provide shoppers easy access to Broadway opposite the High Street, via
Station Road, Edinburgh Drive and the Market Place and is part of the council’s Didcot
Garden Town plans to provide better facilities and shops to accommodate new and existing
residents.
Retailers confirmed so far are M&S Food Hall, TK Maxx, River Island, H&M, Ernest Jones,
Nando’s, Starbucks and Costa Coffee with many more units in advanced stages of
discussions. Once complete the new units will have 98,212 sq. ft. available retail space
with 48,974 sq. ft. currently let and a further 29,774 sq. ft. either with solicitors or in
advanced negations. A Changing Places facility will also be included in the new phase of the
centre.
There will also be a competition to name the new square at the centre. The panel deciding
the winning entry will be made up of representatives from South Oxfordshire District
Council, Didcot Town Council and Hammerson with the town council representative having
the deciding vote. I understand that further details of this will be included on the agenda
for the Town Council meeting.
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PopUp Business School will be holding a week-long free workshop in the Orchard
Centre from 19 - 23 March with the aim of training aspiring business leaders to start up or
grow their own new business doing what they love, with little or no money. The
workshop has been co-funded by Hammerson, Soha Housing, South Oxfordshire and Vale of
White Horse District Councils and the European Social Fund. It is part of the District
Council’s ongoing commitment to help new and existing businesses in and around Didcot
Garden Town and Science Vale to grow and succeed. Details and
sign up can be found at www.popupbusinessschool.co.uk .
The District Councils have been investigating the possibility of sharing heat and energy
through heat networks within the Garden Town area. The Councils hope to receive further
government funding this year to complete detailed financial and technical tests and to
create possible designs for the various combined heat and power networks. RWE, owners
of Didcot B Power Station, have confirmed that they welcome the opportunity to investigate
innovative ways of providing energy for our homes and businesses of the future.
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Didcot Town Council

Agenda item 13
Recruitment of Town Clerk and RFO

Council meeting
5th March 2018
Report author: Julie Perrin

Delegation of recruitment
(Town Clerk & Responsible Financial Officer)
Introduction
1. This report asks Council to consider how to structure recruiting to the post of
Town Clerk and Responsible Financial Officer (RFO).

Recommendation
2. That Council nominates a recruitment panel and provides delegated authority to
the panel to:
 review the requirements of the role(s)
 review and update the most recently used recruitment documents
 agree a timetable for recruitment
 undertake a shortlisting process
 carry out interviews and recommend a candidate for appointment and the
terms of that appointment

Background
3. The Town Clerk was previously granted a period of extended leave for 12 months
ending 9th September 2018.
4. A letter of resignation dated 22nd February 2018 has been received from the
Town Clerk, the period of notice will be completed prior to the scheduled return.
5. An Interim Town Clerk has been engaged through the Local Government
Resource Centre (LGRC) to cover the extended absence of the Town Clerk. The
contract with the LGRC ends 31st August 2018.
Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk
E-mail: council@didcot.gov.uk
Fax: 01235 512837

13 - 1

Agenda item 13
Recruitment of Town Clerk and RFO

Method of recruitment
6. A recruitment panel should be nominated by Council and given delegated
authority to manage the recruitment process.
7. The most recently used advertisement, job description, person specification and
interview details are attached and should be reviewed and updated by the panel.
8. The following are suggested avenues for advertising the vacancy: the Society for
Local Council Clerks, Indeed website, Oxfordshire Association for Local Councils,
the council’s own website, Facebook and Twitter.
9. Whilst the Personnel and Administration Committee has delegated authority to
recommend to Council the terms and conditions of employment of the Town
Clerk, any changes require Council approval and for expediency Council is asked
to agree the recommendation.

Legal Implications
10. The Town Council is required to:
 appoint such proper officers as it thinks necessary
 arrange for the proper administration of its financial affairs and must
appoint an RFO
 make appointments to paid offices on merit

Financial Implications
11. Advertising costs will be incurred.
12. A period of hand over will be required from the Interim Town Clerk to the
appointed Town Clerk.

Julie Perrin
Interim Town Clerk
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Town Clerk (Responsible Finance Officer)

Candidate Information Pack
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Didcot Town Council
Appointment of Town Clerk (Responsible Finance Officer)
Candidate Information Pack
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Didcot Town Council

Recruitment of Town Clerk

Salary Scale LC3/4, SCP 45, £39,267 to SCP 62 £61,067 per
annum (depending upon experience and qualifications)
Didcot is a rapidly growing and fast developing town situated in South Oxfordshire with a
population of more than 27,000.
The Council is seeking to appoint a forward thinking and proactive Town Clerk to take
responsibility for all aspects of the managerial, administrative and financial operation of the
Council, including acting as Responsible Finance Officer and Proper Officer. The Council has
transitional foundation status on the Local Council Award Scheme and a key role for the
Town Clerk will be to take this forward by developing services, partnerships and new
initiatives to progress to the quality and quality gold status.
Applicants must be able to demonstrate that they have extensive managerial and financial
experience. The Council has a budget in excess of £1,000,000 and is subject to the
associated accounting procedures. They should have a more than sound knowledge of local
government law and procedures, hold a relevant professional qualification and show that they
have or can obtain the Certificate in Local Council Administration. The Council has held the
General Power of Competence and wishes to do so in the future with a suitably qualified
clerk.
An essential car user allowance will be payable and the post holder will also act as
Treasurer/Secretary for the Didcot Civic Hall Management Committee.
The closing date for the receipt of applications is Friday 6th May at 12 noon; interviews
are planned for the week commencing Monday 16th May, and the start date is expected
to be between July and September 2016 [dependent on notice period of successful
candidate] .
The application pack is on our website at www.didcot.gov.uk. To request an
application pack or an informal discussion about the post contact Didcot Town
Council, Britwell Road, Didcot, Oxfordshire, OX11 7HN, telephone 01235 812637 or
email council@didcot.gov.uk.
Didcot Town Council is committed to Equality of Opportunity and actively welcomes
applications from all sections of the community.
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Didcot Town Council

Job Description

Job Title: Town Clerk

Accountable to: The council as a corporate body.
Objective: The town council strives to provide the community of Didcot with good quality
services and to maintain these services to a high standard. The Town Clerk will ensure the
delivery of these services.
Job Summary: To actively promote and implement the council’s policies and act as the
council’s proper officer and responsible finance officer to ensure that the administration and
management of the council’s affairs, projects and functions are carried out effectively and in
accordance with statutory and other provisions. The Town Clerk is responsible for policy and
legal advice to the council, for the efficient financial administration of the council and for
supporting the administration and management of the council’s services, forward planning,
projects and affairs. Some tasks of the council will be carried out by other employees, but the
Town Clerk has overall responsibility. The Town Clerk will also be required to serve as
secretary and treasurer of the civic hall and be responsible for all legal, financial and other
advice to the management committee.
Main Duties and Responsibilities:
1.

To undertake duties as the council’s proper officer and responsible finance officer.

2.

To ensure compliance with legal, statutory and other provisions governing or affecting
the running of the council are complied with.

3.

Preparation of agendas for meetings of the council, committees, sub-committees of the
council and the annual town meeting.

4.

Attendance at meetings of the council, committees, sub-committees of the council and
the annual town meeting or ensuring adequate cover for the meetings is provided.

5.

Preparation of minutes and reports of the council, committees, sub-committees of the
council and the annual town meeting.

6.

Execution of all council and committee decisions.
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7.

To monitor the implemented policies of the council ensuring that they are achieving
expected results and, where appropriate, suggest modification.

8.

To ensure that all matters relating to the functions of the council are carried out.

9.

To advise and assist the council in making effective, legal decisions.

10. Compliance with all statutory requirements for the safe custody of all documents, deeds,
records and burial registers.
11. Responsibility for the council’s health and safety and equal opportunities policy and for
updating the policies as required.
12. Day to day management of the council offices.
13. To ensure that all requirements of employment legislation are adhered to and to be
responsible for all aspects of the management and employment of staff, including
recruitment, dismissal and monitoring of performance, training and development by
regular appraisal and otherwise.
14. Preparation of the annual budget for submission to the council and the annual accounts
in accordance with financial regulations.
15. Management of financial records including PAYE, VAT, banking and investment
accounts.
16. Monitoring and control of budgets for appropriate committees and projects.
17. Responsibility for all contracts and for ensuring that they comply with standing orders.
18. Maintenance and management of all insurance policies in accordance with the register
of the council’s property, functions and activities, ensuring the council is adequately
insured at all times.
19. Actively promote and support all the activities and policies of the council.
20. Management, monitoring and control of town council facilities, service agreements and
any partnerships entered into by them.
21. Ensuring that any licensing requirements relating to town council facilities are complied
with at all times.
22. Liaising and representing the council with the public, other public bodies and
organisations.
23. Overseeing the communications, publications and consultations of the council.
24. Ensuring effective relationships with the media and taking responsibility for issuing
press reports in consultation with the mayor/leader.
25. To be the council’s lead officer for future projects and preparing the council’s forward
planning strategy.
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26. To attend training courses on the work and role of the clerk as required by the council.
27. To deal with any other matters as may reasonably be required by the council.
28. Responsibility for all civic functions.
Working Relationship: Close working relationships will be maintained with other members
of staff, members of council, other councils and statutory and non-statutory groups.
This job description is not exhaustive and may be subject to review as the council may direct.

Council Offices, Britwell Road
Didcot
Oxon
OX11 7HN

3

Phone: 01235 812637
Fax: 01235 512837
E-mail: council@didcot.gov.uk
www.didcot.gov.uk

Didcot Town Council

Person specification
Town Clerk
Essential


An appropriate professional qualification or experience in local government.



At least three years relevant professional experience in administration, management and
finance.

Desirable


A relevant professional qualification or a degree.



Certificate in Local Council Administration or Certificate of Higher Education in
Community Governance (or equivalent).



An in-depth working knowledge of local government, including current major issues.



Knowledge of statutory responsibilities of local councils.



A successful track record in working within a political environment.



Experience of working with local communities and partnerships e.g. voluntary, business,
other levels of local government.



Contract monitoring (public sector).



Knowledge of the law in relation to village hall management.



Ability to communicate effectively both verbally and in writing.

Skills


Knowledge of book-keeping and accounting software.
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Demonstrates previous experience managing working relationships with all stakeholders,
utilising active listening and emotional intelligence techniques to make management
decisions.



Computer literacy including skills in Microsoft Word, Access, Excel and Outlook.



A methodical, accurate approach.



Creative flair with the ability to write about complex matters concisely in plain language.



Ability to prioritise, schedule workloads and deliver to pre-determined timescales.



Flexible approach to work and available to attend evening meetings as necessary
(primarily Monday evenings).



Ability to work under own initiative without supervision and as part of a team.



Enthusiastic, flexible and willing to participate and be involved in all matters relating to the
council’s work



Ability to adapt to change.



Public speaking and presentation skills.



Chairing/supervising meetings.



Self-confident.



Self-motivated.



A smart appearance and a pleasant, friendly, tactful and discreet nature.



Ability to understand and implement procedures and orders.
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Didcot Town Council

Town Clerk: Recruitment Timetable, Interview
Details and Format
Closing Date for Applications: 12 noon on Friday 6th May 2016
Completed Application forms to be sent to: The Leader, Didcot Town
Council, Britwell Road, Didcot, Oxon, OX11 7HN and marked ‘Private & Confidential’,
electronic applications to be emailed to leader@didcot.gov.uk
Shortlisting: Shortlisting will take place during the week commencing 9th May
Interview Date: It is planned that interviews will take place during the week commencing
16th May
Interview Location: Civic Hall, Didcot
Interview Format for Shortlisted Candidates: A presentation, up to a maximum of 10
minutes, on the subject of “challenges of a growing town”. There will also be a short test
followed by a formal interview with the appointed panel of three council members
Appointment Date: The position is vacant and an appointment is expected to be made
between July and September 2016 [dependent on notice period of successful candidate] or
sooner if possible
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Didcot Town Council Organisation Chart
Town Clerk
(1 x full time)

Deputy Town Clerk
(1 x full time)

Civic Hall Manager

Outdoor Services Manager
(1 x full time)

(1 x full time)

Information Centre Manager

Administration Assistant

Gardening Supervisor

(2 x part time)
22.5 hrs & 14.5 hrs

(1 x part time)
15 hrs

(1 x full time)

Finance & Administration Officer
Deputy Civic Hall Manager
(1 x full time)

(1 x part time)
30 hrs

Gardener/Handyperson
(4 x full time)

Apprentice
Civic Hall Assistant

(1 x full time)

(2 x part time)

Gate Keeper/Gardener
Cleaner
(1 x part time)
14.5 hrs

Bar Staff
(casual)

(1 x part time)
29 hrs

Cleaner
(1 x part time)
11 hrs
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Didcot Town Council

Council meeting
5th March 2018
Report author: Julie Perrin

Invitation to judge Town Square
naming competition
Introduction
1. Council is invited by South Oxfordshire District Council (SODC) to nominate a
representative to judge a public competition to name a new square created within
phase II of the Orchard Centre.

Recommendation
2. Council is recommended to consider nominating a representative to sit on a
panel to shortlist and then select the winning name for the new square from those
submitted.

Background
3. SODC are working in partnership with Hammerson plc to organise a public
competition to name a new square, to be created within phase II of the Orchard
Centre (location plan below) and have invited the Town Council to be involved.
4. The competition will be open to residents of South Oxfordshire and Vale of White
Horse districts only.
5. The winning name for the new square will be displayed within the square, etched
into a planter or paving set.
6. The person suggesting the winning name will receive an Orchard Centre gift
voucher, provided by Hammerson plc.
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7. The provisional programme dates for the competition are:
19th March
20th April
w/c 23rd April
w/c 30th April
w/c 4th May
tbc

Competition opens
Competition closes
Shortlisting to 10 entries
Judges meeting
Winner announced
Official opening

Financial implications
8. None.

Legal implications
9. None.

Risk implications
10. None

Julie Perrin
Interim Town Clerk
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