Didcot Town Council

Notice of a meeting of the
Civic Hall Management Committee
30th September 2019 at 8:30 pm
Park Room, Civic Hall, Didcot
Admission of the public and media
The council welcomes members of the public to its meetings in accordance with the
Public Bodies (Admission to Meeting) Act 1960.

Reports and minutes
We add reports and minutes to our website.

Recording, photographs and filming
The press or public may audio-record, photograph or film meetings, or report from
the meeting using social media. As such members of the public may be recorded or
photographed during the meeting.
We ask that anyone wishing to record or photograph the meeting notifies the Town
Clerk before the start of the meeting.

Public participation
The council welcomes the public’s involvement in meetings, which must be in
accordance with our rules (Standing Order 18-20 on a matter before the Committee).
At the relevant time during the meeting, the Chairman will invite members of the
public to present their questions, statements or petitions.
To find out about participation contact the Town Clerk.

Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235
ichard812637
Chapman, Town Clerk
www.didcot.gov.uk
E-mail: council@didcot.gov.uk
Fax: 01235 512837

Agenda
1.
2.

3.
4.
5.
6.

7.

Apologies
To receive declarations of interests. Members are reminded to declare any
interests they may have on any item on this agenda in accordance with Didcot
Town Council’s code of conduct.
To agree the Minutes of the meeting held on 8th July 2019 as a true record –
see attached minutes.
To review the accounts for the first half of the 2019 – 2020 financial year –
see sheets attached.
To receive the Civic Hall Managers Report – report attached
To review the draft budget for the Civic Hall – in light of the Manager’s Report
including the following proposals:
 Projected 2020 Events plan as detailed in the Civic Hall Manager’s report
 Idea in principal of creating a coffee shop in the under-used bar area – a
business plan would be the next step
 To consider projected bookings for all the Civic Hall rooms to aid with
budget income projections – see information attached
To review the requests for discounts from Play2Give; Didcot Concert
Orchestra; Abingdon and District Model Railway Club and other organisations.

EXCLUSION OF THE PRESS AND PUBLIC
8.

Pursuant to Section 1 of the Public Bodies [Admission to Meetings] Act 1960
the committee will be asked to exclude the press and public from the
meeting on the grounds that publicity would be prejudicial to the public
interest by reason of the confidential nature of the business to be transacted

9.

To note the forthcoming operation for the Civic Hall Manager and the
arrangements for his absence.
To discuss other staff movements.

10.

Janet Wheeler
Town Clerk
24th September 2019
Voting committee members:
Cllr. P Siggers
Cllr. E Hards
Cllr. A Thompson
Cllr. M McNeill
Cllr. P Giesberg

Council Offices, Britwell Road
Didcot
OX11 7HN

Nominated Substitute Members
Cllr. J Moody
Cllr. A Macdonald
Cllr. V Haval

Phone: 01235
ichard812637
Chapman, Town Clerk
www.didcot.gov.uk
E-mail: council@didcot.gov.uk
Fax: 01235 512837
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Didcot Town Council

Civic Hall Management Committee
Monday 8th July 2019 at 8.45 pm
Park Room, Didcot Civic Hall
Minutes
Note: These minutes are subject to approval as a true and correct record
by the next meeting of this Committee.

Present:
Councillors:
Dr P Siggers
Mr A Thompson
Mr P Giesberg

Mrs E Hards
Mr M McNeill

Officer:
Mrs J Wheeler - Town Clerk
Mr A Silva - Civic Hall Manager
Three Councillors in the audience.

1.

To elect a Chairman for the municipal year 2019 - 2020

Proposed by Councillor E Hards, seconded by Councillor M McNeill – it was
RESOLVED that Councillor P Siggers would be the Chair for the municipal year
2019-2020.

2.

To elect a Vice-Chairman for the municipal year 2019 - 2020

Proposed by Councillor P. Siggers, seconded by Councillor A. Thompson – it was
RESOLVED that Councillor E Hards would be the Vice-Chairman for the municipal
year 2019-2020.
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3. Apologies
There were no apologies.

4.

Declarations of interests

None.

5.

To review the Terms of Reference

The Terms of Reference were considered and approved without amendment. It was
noted that a list of meeting dates was still to be agreed.

6.
To approve the Minutes of the meeting held on 27 February
2019
None of the Councillors had been present at the meeting so it was RESOLVED to
accept the minutes. There was one amendment to minute 453, line two: Councillor
Thompson was the Chairman for the municipal year 2018 – 19 and not the Vice
Chairman.
It was unclear whether the actions agreed under minute 457 had been actioned. The
Town Clerk would make enquiries.

7.
To review a proposed timetable with the VAT office to resolve
any outstanding monies owed
The Town Clerk had spoken to the VAT office and they had agreed to extend the
response deadline until 15 November 2019. This will give enough time for the
Council to appoint a VAT professional to liaise on behalf of the Council. The letter
from the VAT office warned that “no further extension will be granted”. The Town
Clerk proposed that the professional be employed as soon as possible in order to
meet this deadline. The Council meeting due to be held on 4 November 2019 would
be the last opportunity to approve the work of the professional.
The letter and timetable were approved by the Committee.

8.

To appoint the VAT professional to resolve the VAT issue

It was proposed by Councillor P. Siggers; seconded by Councillor E Hards
To recommend the appointment of the Parkinson Partnership to:
 Finish their work on the Dicot Civic Hall’s potential outstanding VAT
calculations
 To liaise with the tax office on behalf of the Town Council
 To explore any charitable/not-for-profit methods of running the Civic Hall in
the future that makes the best use of tax-payer’s money.
It was not cost effective to invite another company to quote as the Parkinson
Partnership was familiar with the Civic Hall and the Town Council. The price quoted
was £75 per hour.
3 -2

3 – previous minutes

The Town Clerk had also spoken to Steve Parkinson about the possibility of
operating the Civic Hall as a not-for-profit entity; seconding staff and services to help
the Hall to run as a community asset as well as a business; and any methods of
ensuring that Didcot Town Council remain the sole trustee of the Civic Hall.
The recommendation will be considered at the Extra Ordinary meeting of the Council
on 12th August 2019.

9.

Civic Hall Manager’s Report

The Civic Hall Manager presented his report and the new initiatives that he has
introduced.




The outdoor bar was introduced at a cost of £3,000 and can be hired to
support weddings; corporate events and DTC events. 72 hours already
booked at a cost of £11.99 per hour.
New EPOS system (digital register machine) to make simpler and quicker
sales.
Two new CCTV cameras were installed as recommended in the health and
safety report – to improve the safety of staff in the Civic Hall late at night – this
was a cost of £1,300.

The Civic Hall Manager reported that wedding bookings were increasing with 12 in
the diary for this year.
The outdoor cinema experience did not make a profit this first year but more than
200 people attending and ticket sales were around £1200 and bar sales of £900
(total £2100) compared to an expenditure of £2,468 – the Manager thinks the event
will grow and operate at a profit in the future.
The Halloween experience in the main hall has already attracted much interest and
50 tickets already sold.
Free entry Summer events include:
 27 July – Culture and Community Day
 24 August – Didcot Family Day
Charity events include:
 July – MIND – Oxfordshire in partnership with NHS
 Weds and Fridays in August – Grub Hub Lunch Club run by Didcot First and
SOFEA.
Members discussed the above events. It was noted that the Civic Hall was busy in
months like July but quiet in August. Bookings were two years ahead for some
months. Social media and advertising was helping to get the Civic Hall on the map. It
was also noted that some of the curtains would need to be replaced with fire
retardant materials –and some re-decoration will be needed. Overall the Civic Hall is
now well-placed as a community asset and future business.
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Members discussed the parking situation and whether there was a need to close off
part of the parking for larger events in the Hall. There were complaints from hall
users on busy days.
The Town Clerk confirmed that financial statements for the Civic Hall would be
brought to the Committee in future meetings.

The meeting closed at 9:40pm.

Signed__________________Chairman

Date __________________
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