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Town Clerk
Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk

E-mail: council@didcot.gov.uk
Fax: 01235 512837

Notice of a meeting of the 

Property & Facilities Committee
26th January 2022 at 7:30 pm
All Saints Room, Didcot Civic Hall

All members of the Properties & Facilities Committee are summoned to attend this 
meeting for the transaction of the business on the agenda.

Admission of the public and media
The Council welcomes members of the public to its meetings in accordance with the 
Public Bodies (Admission to Meeting) Act 1960.

Reports and minutes
We add reports and minutes to our website.

Recording, photographs and filming
The press or public may audio-record, photograph or film meetings, or report from 
the meeting using social media.  As such members of the public may be recorded or 
photographed during the meeting. We ask that anyone wishing to record or 
photograph the meeting notifies the Property & Facilities Manager before the start of 
the meeting. 

Public participation
The Council welcomes the public’s involvement in meetings, which must be in 
accordance with our rules (Standing Orders 30-32 on a matter before the 
Committee).  

Please note that any participants will be required to wear a mask at all times
and to have a negative lateral flow test on the day of the meeting. Please do
not attend if you feel unwell whatever the result of your test.

At the relevant time during the meeting, the Chair will invite members of the public to 
present their questions and statements. To contact the Projects and Services Officer, 
please email – smundy@didcot.gov.uk

Didcot Town Council

mailto:council@didcot.gov.uk
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Town Clerk
Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk

E-mail: council@didcot.gov.uk
Fax: 01235 512837

Agenda
1. To receive apologies.
2. To receive declarations of interests. Members are reminded to declare any 

interests they may have on any item on this agenda in accordance with Didcot 
Town Council’s code of conduct.

3. To agree the Minutes of the Property and Facilities Committee held on 24th

November 2021 as a true record – see attached minutes.
4. To note the financial summary for November 2021 – see attached report.
5. Questions on the minutes or the accounts.
6. To consider the P&F Manager’s Civic Hall Report – see attached report.
7. To consider the P&F Manager’s Solar Panel Report – see attached report.
8. To consider the P&S Officer’s Willowbrook Update Report – see attached

report.
9. To consider the P&S Officer’s Defibrillator Report – see attached report. 
10. To note the Events and Communications Officer’s Events Finance Update 

Report – see report.
11. To note the progress report on items not on this agenda – see attached. 

12. EXCLUSION OF THE PRESS AND PUBLIC
13. Pursuant to Section 1 of the Public Bodies [Admission to 

Meetings] Act 1960 the committee will be asked to exclude the 
press and public from the meeting on the grounds that publicity 
would be prejudicial to the public interest by reason of the 
confidential nature of the business to be transacted

Janet Wheeler
Town Clerk
Date: - 20/01/2022

mailto:council@didcot.gov.uk
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Town Clerk
Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk

E-mail: council@didcot.gov.uk
Fax: 01235 512837

Voting Committee members: 

Cllr P Siggers (Chair)
Cllr J Moody (Deputy Chair)
Cllr B Service
Cllr A Hudson
Cllr M Mallows
Cllr D Rouane
Cllr M Walsh

Nominated Substitute Members
Cllr D Chandran
Cllr E Hards
Cllr D Macdonald
Cllr A Dearlove
Cllr C Wilson
Cllr P Davies

mailto:council@didcot.gov.uk
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Property and Facilities Management 
Committee 
Wednesday 24th November 2021 at 7.30pm
All Saints Room, Didcot Civic Hall.

Minutes
Note: These minutes are subject to approval as a true and correct record 
by the next meeting of this Committee. 

Present:
Cllr P Siggers (Chair)

Cllr J Moody (Vice Chair)

Cllr A Hudson

Cllr M Mallows

Cllr M Walsh

Cllr B Service 

Officers:
Mrs J Wheeler - Town Clerk attended via Zoom
Mr N White – Property and Facilities Manager (P&F)
Mr S Mundy – Projects and Services Officer (P&S)

45. Apologies

Apologies were received from Cllr D Rouane and his Substitute Cllr D Chandran. 

46. Declarations of interests  

There were no declarations.

Didcot Town Council
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47. To approve the Minutes of the meeting held on 28th July 2021

The Chair paged through the minutes for any amends or questions.

It was proposed by Cllr P Siggers and seconded by Cllr J Moody and RESOLVED to 
approve the minutes of the meeting held on 28th July 2021.  

48. To approve the Minutes of the meeting held on 22nd September 2021

The Chair paged through the minutes for any amendments or questions.

It was proposed by Cllr P Siggers and seconded by Cllr J Moody and RESOLVED to 
approve the minutes of the meeting held on 22nd September 2021.  

49. To note the financial reports for September 2021

The Chair paged through the financial report for any amendments and questions.

50. Questions on the minutes or accounts 

Cllr P Siggers explained an amendment was needed for substitutes list on future 
agendas as Cllr A Macdonald has now been replaced with Cllr E Hards for future 
meetings. The P&S Officer noted this. 

Cllr M Walsh questioned the spend on code 1121 Telephone and internet on the 
financial reports. The P&F Manager explained this is due to the Telephone upgrade 
but would ask the Town Clerk for more information.

51. To consider the 2022/23 budget with October Figures 

The Chair paged through the 2022/23 budget report for any amendments and 
questions. 

Cllr M Walsh questioned the figures for line 4043 repairs and maintenance and 4044 
Maintenance Contracts on page 7.4. The P&F Manager explained this is based on 
the Pre Covid 19 budget of 19/20 

Cllr P Siggers questioned the figures for the income on pages 7.5 and 7.6. The P&F 
Manager explained we would look to generate income as per Pre Covid 19 and 
strive to achieve this. 

Cllr E Hards questioned the figures for line 4104 Training/ Professional Dev as 
different to the budgeted figure on appendix page 1 for line 1108 Training and 
Conference. A discussion took place, and it was RESOLVED to merge these 2 lines. 

It was proposed by Cllr P Siggers and seconded Cllr B Service and RESOLVED TO 
RECOMMEND to the Finance and General Purposes Committee. 
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The Chair then paged through the appendix budgeted figures for questions and 
amendments. None were received.

52. To consider the P&F Manager’s Civic Hall Report

The P&F Manager summarised the current usage and the bar takings in the last 
months. 

The P&F Manager explained the need for new tables at the Civic Hall as the current 
tables are breaking often and need some repair. 

Cllr J Moody explained it wasn’t recommended we use S106 money for this 
replacement as ideally it shouldn’t be used for wear and tear but capital projects.

It was RESOLVED to add to the budget for 22/23 and to view the tables in question 
to ensure they are right for the Civic Hall before ordering in the next financial year.

The P&F Manager explained that the current car park lights are failing and not 
providing adequate lighting to the car park at night and the bollards around the 
building are starting to fail. The bollards have been looked at and repaired but this 
was only a short term fix and are again starting to fail and have been vandalised. 

It was RESOLVED for the P&F Manager to apply for S106 funding for the car 
parking lighting replacement. 

It was RESOLVED for the repairs to the bollards be done in house using budget in 
the 22/23 and to move the planters in the garden to the car park entrance to help 
with securing the car park entrance. 

The P&F Manager summarised the issues we are experiencing with the plate heat 
exchanger where it has been leaking when it turns on and off. If it does fail it could 
cause major damage to the ceiling and male toilets through water damage. 

It was proposed by Cllr P Siggers and seconded by Cllr J Moody to complete the 
work with company C for £4615+VAT using budget code 4043. 

53. To consider the P&F Manager’s Civic Hall Proposed Pricing Report 

The P&F Manager summarised report and explained it would be best to hold the 
Civic Hall prices as they are for 2021/22. The prices are on the high side compared 
to other halls in the area and this will ensure we are competitive. 

It was proposed by Cllr P Siggers and seconded by Cllr A Hudson and RESOLVED 
to approve the hold of the Civic Hall prices for 2022/23. 

54. To consider the P&F Manager’s Property Facilities Booking Policy

The Committee noted the Property Facilities Booking Policy. 
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Several amendments to the wording of the policy were suggested. The P&F 
Manager noted these amendments.

It was RESOLVED to bring this policy back to the next meeting with the required 
amendments.

55. To consider the P&F Manager’s PA Testing Policy

The P&F Manager explained the updated policy and a question was asked how we 
will check hirers Portable Appliances. The P&F Manager explained we would visually 
check hirers Portable Appliances when setting up and question anything we are not 
sure about. 

It was proposed by Cllr P Siggers to take this item off for future agendas and to take 
off the progress report. 

56. To consider the P&S Officer’s Willowbrook Update Report

The Committee noted the report.

The P&S Officer summarised the work required from the recent building servicing 
that have taken place over the previous few months. These include Cold Booster 
Pump service, Fixed Electrical Testing and Sports Hall Equipment Services and the 
remedials needed to get the centre up to standard. 

The P&S Officer explained that the Sports Hall Radiant Heaters require a Gas Safety 
Certificate, and we will be required to get these serviced now as the centre will used 
more and heating in the Sports Hall will need to be turned on more often. 

It was proposed by Cllr M Walsh and seconded by Cllr P Siggers to complete the 
following repair works at Willowbrook. These included: -

• Cold Booster Pump overhaul as per quote for £971.
• Sports Hall Radiant Heater Service as per quote from Company A for £818.
• FET remedials to C2 as per quote from Company A for £1983.
• Sports Hall equipment repair - Basketball winch and gas strut for side board 

£713.06, Beam supply and fit 500m foot and tommy bar £82.25 and new 
division nets for £2462.05 total cost £3392.36.

• Flooring replacement of the Main office/behind the reception desk, Studio 2 
corridor all replaced, Function room 2 toilets and Studio 3 (the old gym room) 
replace the free weight area will laminate flooring as per the rest of the room 
with Company B as per quote £3858.48

The P&S Officer then went on to summaries the need for the tables to be replaced at 
Willowbrook. It was RESOLVED that when the Civic Hall has the tables replaced 
some of the tables will be moved to Willowbrook. 

It was proposed by Cllr P Siggers and seconded by Cllr B Service and RESOLVED 
that the P&S Officer can apply for S106 funding for the remaining lights at 
Willowbrook to be upgraded to LED Lighting. 
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The P&S Officer then gave an update on the staffing recruitment, bookings, booking 
system, internet and ICT services and phone services. 

57. To agree the Terms and Conditions of the S106 grant funding for the 
LED Lighting and goals at Willowbrook Leisure Centre

The Committee noted the Terms and Conditions of the S106 grant funding. 

It was proposed by Cllr P Siggers and seconded by Cllr A Hudson and RESOLVED 
to agree to the Terms and Conditions of the S106 grant funding for the LED Lighting 
and goals at Willowbrook Leisure Centre. 

58. To note the P&F Manager’s Event Finance Update Report

Cllr P Siggers asked for an update on the Barn Dance totals. The P&F Manager 
explained the event was a success and is awaiting the final figures from the Events 
and Communications Officer. 

The P&F Manager asked the Councillors to provide any feedback to the Events and 
Communications Officer so we can see if there any items we can improve upon for 
future events. 

The P&F Manager provided a summary for the Santa Fun Run and Grotto taking 
place on the 18th December 2021. After the success of the Barn Dance, we are 
looking to provide more community based activities to get the Town involved. 

Cllr E Hards left the meeting at 20.44

59. To note the progress report on items not on this agenda

The Committee noted the progress report.

Cllr P Siggers asked for an update on the Solar Panels for the Civic Hall, 
Willowbrook, and the Outdoors Services Building. The P&F Manager explained the 
contracts finder portal closes on the 24th November and would review the tenders 
and bring to the next Property and Facilities Committee meeting. 

The Committee thanked the P&F Manager and the P&S Officer for their hard work 
on this. 

Meeting closed at 20.46.

Signed__________________ Chairman         Date __________________



Budget Code Description Annual Budget YTD Income % of Budget Annual Budget Phased Budget YTD Spend

1000 Main Hall 7,000.00£             34,735.00£   496.21%
1001 Northbourne Room 1,000.00£             3,055.00£      305.50%
1002 Ladygrove Room 4,000.00£             15,720.00£   393.00%
1003 All Saints Room 500.00£                3,871.00£      774.20%
1004 Park Room -£                      4,585.00£      N/A
1005 Weddings 1,000.00£             417.00£         41.70%
1006 Tickets/Event Income -£                      -£               N/A
1011 Millbrook/Orchard Room -£                      1,875.00£      N/A
4012 Water 8,000.00£             5,333.00£             1,466.00£      
4014 Light and Heat 24,000.00£           15,998.00£           9,076.00£      
4015 Cleaning 17,500.00£           11,665.00£           15,209.00£   
4016 Uniform 300.00£                199.98£                139.00£         
4018 Waste Disposal 3,000.00£             1,999.80£             1,273.00£      
4043 Repairs and Maintenance 10,000.00£           6,666.00£             14,541.00£   
4044 Maintenance Contracts 15,000.00£           9,999.00£             8,468.00£      

1121 Telephone and Internet 1,000.00£             666.60£                4,977.00£      
1127 Alarm Maintenance 350.00£                87.47£                  -£               
1173 Green Projects 15,000.00£           3,748.50£             -£               

1940 Building Maintenance 20,000.00£           4,998.00£             -£               
1947 Office Equipment and Furniture 1,000.00£             249.90£                1,235.00£      

1769 Willowbrook Income 472.00£         752
1764 Consultancy 10,000.00£   
1766 Utilities 18,690.00£   
1767 Willowbrook Site Maintenance -£                      35,983.00£   

13,500.00£           64,258.00£   475.99% 98,800.00£           57,525.38£           119,822.00£ 

1121 includes upgraded phone system
1947 Includes the need to purchase new office chairs for brokena nd non compliant office chairs.

Totals

Community Centre Support

Income Expenditure

Civic Hall

Central Administration

Capital and Projects

Upto End of December 21
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Property and Facilities Committee
Civic Hall Report
26th January 2022

Report author: Nick White

The below have been ordered in priority, based on legal 
requirements and H&S concerns.

Takings and Usage

Bar
Decembers Takings: £4506.15
Novembers Takings: £3797.30

Civic Hall Usage
November Utilisation: 22.53% for all spaces, MH 43.03%
December Utilisation: 17.44% for all spaces, MH 28.8% 

Impact of Covid-19- Latest Situation

Although the government restrictions are limited, more testing, face masks etc. The 
actual requirements don’t impact the Civic Hall, except for the face masks
requirement.

To reassure and protect both our customers and staff we are asking / requiring all 
booking with more than 25 ppl to present a negative Lateral Flow Test. We aren’t 
asking for vaccination status at the moment.

The Council staff are working from home where possible and taking regular lateral 
flow tests when coming in.

The new phone system is allowing calls to be diverted to individuals at home.

We had seen a significant number of bookings cancel, especially from larger 
organisations and charities. The two major bookings between Christmas and the 
new year’s weekend have both cancelled, our regular bookings have also 
significantly reduced.

We have offered all our customers the ability to move there already paid bookings 
to later in the year, we are trying to avoid refunds where possible. All but one 
booking have moved to another date.

Didcot Town Council
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Additional / Outside Bar Till

Background /Summary:
To improve service for busy events and to ensure consistent stock management 
and acceptance of card payments on the main bar and outside bar. There is a need 
to get an additional till and card reader on the same system as the existing.

This till will be linked to wifi rather than cabled, so we can use it anywhere within 
the civic hall or outside bar and could be used to support Town events and stalls.

It will also support the delivery of quicker and smoother service at larger bar events 
and also continue to aid in ensuring accurate stock control.

Financial Costs:

The image below shows the upfront cost for the first year including purchase of the 
hardware. We have a heavy discount as a current user of the system
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.
PPL/PRS Licence 

Background

After completing research into the PPL/PRS licence we found currently we do not
have any in place for the Civic Hall. 

There is a legal obligation to ensure we do not fall foul of the Copyright, Designs 
and Patents Act 1988. We are required to pay an annual fee for the licence that 
goes towards the royalties for the rights owners.

Financial Costs

Please see summary of the costs for the music licence here at the Civic Hall. 

Recommendation 

As music is already being played here at the Civic Hall there is an urgent need for 
the Committee to approve this quote otherwise, we could face fines for music being 
played within the premise with one of the PLL/PRS inspector attends the site. This 
would come from budget code 4023 – licences 



Agenda item 6

6-4 
 

Edmunds Park Pavilion / Community Centre

Update

A working group meeting will be planned for Early February. And cover the pavilion 
and splash park.
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Solar Panel Tender Report
10th December 2021

Report author: Nick White

The below have been ordered in priority, based on legal 
requirements and H&S concerns.

Summary

We have had 5 companies return tenders within the timeframe given. They have 
slightly different set ups and approaches. Companies B and D are the cheapest 
overall and one of the lowest costs per KWh. Company B has offered a bigger 
discount for all 3 jobs being completed together.

Company D is a local Company.

Company C is the next alternative as it offers higher capacities at all sites and a 
larger battery capacity at the Outdoor Services building

Tender Returns

Willowbrook

Didcot Town Council
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Civic Hall

Outdoor Services Building
Company A didn’t include a battery as asked. Company C over specified the 
system.

Total Cost

Recommendation
To go ahead with Company B on a financial basis.

This would come from the Budget code 1173 but would need to be funded fully 
from CIL (recommended) or another form of funding found.



Agenda item 8

Council Offices, Britwell Road
Didcot

OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk

E-mail: council@didcot.gov.uk
Fax: 01235 512837

8-1 
 

Property and Facilities Committee
26th January 2022

Report author: Stuart Mundy

Willowbrook Update Report 

We have now requested all works agreed at the last meeting and work is 
progressing as planned. 

FET remedials 

These have been booked in for 31st January and 1st February. 

Cold Water Booster Pump Overhaul

The Booster’s pump has been removed for overhaul and the company has now 
refitted the pump. 

Sports Hall Equipment fixes 

These have been requested and awaiting when this will happen from the company. 
Currently the nets have been ordered and will be on site towards end of January, 
beginning of February. 

Sports Hall Radiant Heater service

I have been in contact with the company and awaiting a date to be booked in. 

Flooring repairs 

These repairs have been completed and flooring has been replaced. 

Please see some pictures of the completed flooring 

Didcot Town Council

mailto:council@didcot.gov.uk
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Office areas

Left – Corridor
to Studio 2

Right – Studio 3

Additional Beacons 

These have now been installed correctly in all internal toilets and changing rooms 
within the building to increase our accessibility for all users within the building.  

Legionella Risk Assessment 

A Legionella Risk Assessment has now been completed and the team at 
Willowbrook will be working to flush the little used outlets and ensure a routine of 
changing the shower heads is in place. 

mailto:council@didcot.gov.uk
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Bookings Update

We are now catering for bookings Monday to Saturday. Most of the bookings are 
taking place in the Sports Hall and we are working hard to get more bookings using 
the Studio spaces to go alongside these bookings.

As we have a Team Leader in place for Wednesday and Thursday nights from 1 –
9pm we are looking to fill these days first. 

We have also taken on a booking in the function room for 5 weeks from Monday to 
Wednesday. 

On Thursday 13th and 20th January, we will be holding an open evening for potential 
bookings and for people to view the facilities. 

All previous bookings we had contact details for have been contacted to make aware 
we have space available and to see if they wished to book again. Some have gone 
elsewhere, and some are interested in hiring again we just can’t offer the times at 
present. 

Music Licence

There is a legal obligation to ensure we do not fall foul of the Copyright, Designs and 
Patents Act 1988. We are required to pay an annual fee for the licence that goes 
towards the royalties for the rights owners.

We need this to cover, staff listening to music, any background music for events, 
music for dance classes, events or functio0ns.

The cover for the Willowbrook is set at a level that ensures we are covered for 
potential use, and we can easily downgrade this after the first year once we know 
what is needed going forward. 

It is better to be slightly over covered for the first year to avoid any potential issues.

The cost breakdown is below:

mailto:council@didcot.gov.uk
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Recommendation

To go ahead with this at a cost of £1035.43 for this year and re-evaluate this each 
year to meet the needs of the centre.

Willowbrook Lighting 

We have now received 3 quotes for the works to improve the quality of the lighting at 
Willowbrook. The S106 form for the project is ready to send and will need to decide 
the company which we go with. 

I have also reviewed the number of lights quoted for, warranty of the products, life 
expectancy, and how long the current lead time if we receive S106 funding for this 
project at the times of the quotes as below

Number of 
lights quoted 

for

Life 
expectancy

Product 
Warranty

Lead 
time

Cost

Company A 230 50,000 hrs 5yrs 2- 3 
weeks

£17.337.00

Company B 239 50,000 hrs 5yrs 2 - 3 
weeks

£15,299.00

Company C 218 50,000 hrs 7yrs 1 – 2 
weeks

£17,031.97

Recommendation 

All companies are very respectable and worked for large companies throughout the 
UK. I would recommend to the Committee to progress the funding sheet and request 
S106 monies for the costs with Company B. I can then apply for the funding before 
booking in the works. 

mailto:council@didcot.gov.uk
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Property and Facilities Committee
26th January 2021

Report author: Stuart Mundy

Defibrillators at Willowbrook Leisure Centre

Introduction

On review of our buildings, I found that Willowbrook currently does not have a 
defibrillator on site. With the different ages and job requirements we never know 
when someone may collapse and need immediate assistance. Having a defibrillator
on site can save a life due to the early response. 

Background

There are roughly 7.6 million people living with heart and circulatory disease in the 
UK and 450 people deaths per day due to having heart and circulatory disease. This 
number is likely to increase with the obesity rates of the country going up. 

In recent years the use of defibrillators has saved many lives and has been in the 
press frequently recently due to the amount of people having cardiac arrests in 
football stadiums. 

If a defibrillator is used within the first minute, the survival rate can be as high as 
90%. If a defibrillator is used within the first 3 to 5 minutes, the likelihood of survival 
is roughly 74% showing that having a defibrillator close by really makes all the 
difference.

Having a defibrillator on our sites can support the community as both locations 
requiring defibrillators have many walkers nearby and can stop in saving lives. 

Didcot Town Council

mailto:council@didcot.gov.uk
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Recommendation

I have reviewed several AED’s as on table 1. They are all defibrillators that are on the St Johns Ambulance website. Below shows all the 
information regarding pad and battery life and the estimated cost over a 5year period. 

Table 1

mailto:council@didcot.gov.uk
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Table 2 – This shows the costs of the above AED’s from 4 
companies

I would request approval from the Committee to go ahead and purchase a
defibrillator from Company C for the HeartSine Samaritan. Over 5/10 years this will 
be the most cost effective for change of pads and batteries which we would be 
required to change through this period. Defibrillators should last for a minimum of 
10years and the HeatSine Defib comes with an 8-year warranty.

The budget code for this purchase would be 4042 equipment and total cost £675
excluding VAT

mailto:council@didcot.gov.uk
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Table 3 – Accessories required, and cost associated

There are a wide range of prices for the batteries and pads available from different 
companies. 

With the wide-ranging activities that take place at the Civic Hall and Willowbrook I 
would request approval from the Committee to purchase child pads for the 
defibrillators. These would be brought from Company C and cost £204 and from 
budget code 4042

Legal Implications 

There is no specific legal requirement for employers to provide defibrillators in the 
workplace and no UK legislation stipulating that AEDs must be provided in public 
areas, so not providing them could not result in a claim under statutory law. 
However, since their introduction, the use of AEDs has been widely recommended in 
international resuscitation guidelines. This is more of a moral for the staff on site and 
need for us on sites and helps keep staff.

mailto:council@didcot.gov.uk


Agenda item 10 

 
Council Offices, Britwell Road
Didcot

OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk

E-mail: council@didcot.gov.uk

11-1 
 

Properties and Facilities Committee
10th January 2022

Report author: Chelsey Lordan

Change of event dates

Introduction
Due to the rising rate of COVID-19 cases in the UK and the current rates in the 
South Oxfordshire area the decision has been made to change the date of two 
upcoming events. 

The Didcot Town Awards have been moved from Saturday 15th January 2022 to 
Saturday 26th March 2022. 

The Mayors Civic Ball has been moved from Saturday 12th February 2022 to 
Saturday 2nd April 2022. 

Action
Didcot Town Council officers will reorganise the following for both events: 

• Civic Hall booking
• Staffing arrangements 
• Catering
• Entertainment
• Marketing 

Didcot Town Council officers will also readvertise the new dates for the event and 
inform all those given the previous date such as award nominees, awards guests 
invited, Mayor’s correspondence list, Play2Give, Coeliac UK and will create and 
publish new advertising for the new dates. 

Didcot Town Council
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Spring 2020 Opting to tax Advice received from contractor but on hold due to Covid – 19 

closing the Civic Hall from March 2020. 
Delay until 2022 – the NHS will 
affect income for this year

23/09/20 Min 31 PDQ 
machines

Review the direct debits for savings and whether we need to have 
two operational lines now that we have merged and we could 
have terminals on one service. 

Civic Hall terminals and 
account finished. New Property 
and Facilities manager to 
review. We suggest reviewing
when we consider changing 
banks

27/01/21 Min 69 EV Chargers 
in CH 
carpark

Agreed to review the work being done by the principle Councils 
and whether their solutions would work for DTC

Some costing being sought for 
Civic hall and Willowbrook.. 

26/5/21 Min 9 Staffing Hiring of evening staff to cover Didcot Civic Hall bookings Currently looking for 1 admin 
assistant for Wednesday and 
Sundays  
1 PT /Term Time Admin Role to 
focus on bookings (20hrs)
1 P/T Meetings Officer (25hrs)

26/5/21 Min 15 Willowbrook LED lighting for the rest of centre, Vehicle chargers and cycle racks Sports Hall Lighting is 
completed 

22/09/21 Min 40 Willowbrook 
Report 

Rear doors replacement and internal doors need completing Requires booking in

24/11/21 Min 52 Civic Hall 
report

Apply for S106 funding for the Civic Hall car park lighting Currently working on the 
application 

24/11/21 Min 52 Civic Hall 
report

To review the tables at the civic hall and lighting bollards from 
next financial year

Quotes obtained 


