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Town Clerk
Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk

E-mail: council@didcot.gov.uk
Fax: 01235 512837

Notice of a meeting of the 

Property & Facilities Committee
30th March 2022 at 7:30 pm
All Saints Room, Didcot Civic Hall

All members of the Properties & Facilities Committee are summoned to attend 
this meeting for the transaction of the business on the agenda.

Admission of the public and media
The Council welcomes members of the public to its meetings in accordance with the 
Public Bodies (Admission to Meeting) Act 1960.

Reports and minutes
We add reports and minutes to our website.

Recording, photographs and filming
The press or public may audio-record, photograph or film meetings, or report from 
the meeting using social media.  As such members of the public may be recorded or 
photographed during the meeting. We ask that anyone wishing to record or 
photograph the meeting notifies the Property & Facilities Manager before the start of 
the meeting. 

Public participation
The Council welcomes the public’s involvement in meetings, which must be in 
accordance with our rules (Standing Orders 30-32 on a matter before the 
Committee).  

Please note that the wearing of masks both in the meeting and the communal 
areas in the Civic Hall is advisable but not mandatory. Participants will need to 
have a negative lateral flow test on the day of the meeting. Please do not 
attend if you feel unwell whatever the result of your test.

At the relevant time during the meeting, the Chair will invite members of the public to 
present their questions and statements. To contact the Projects and Services Officer, 
please email – smundy@didcot.gov.uk

Didcot Town Council

mailto:council@didcot.gov.uk
mailto:smundy@didcot.gov.uk
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Town Clerk
Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk

E-mail: council@didcot.gov.uk
Fax: 01235 512837

Agenda
1. To receive apologies.
2. To receive declarations of interests. Members are reminded to declare any 

interests they may have on any item on this agenda in accordance with Didcot 
Town Council’s code of conduct.

3. To agree the Minutes of the Property and Facilities Committee held on 26th

January 2022 as a true record – see attached minutes.
4. To note the financial summary for February 2022 – see attached report.
5. Questions on the minutes or the accounts.
6. To consider the P&F Manager’s Properties Report – see attached report.
7. To consider the P&F Manager’s Civic Hall Car Park Report – see attached 

report.
8. To note the minutes of the Pavilion and Splash Park working group – see 

attached 
9. To agree the Terms and Conditions of the S106 grant funding for the LED 

lighting upgrade to Willowbrook – See attached terms and conditions 
10. To agree the Terms and Conditions of the S106 grant funding for the car park 

lighting upgrade – see attached terms and conditions 
11. To note the progress report on items not on this agenda – see attached. 

12. EXCLUSION OF THE PRESS AND PUBLIC
13. Pursuant to Section 1 of the Public Bodies [Admission to 

Meetings] Act 1960 the committee will be asked to exclude the 
press and public from the meeting on the grounds that publicity 
would be prejudicial to the public interest by reason of the 
confidential nature of the business to be transacted

Janet Wheeler
Town Clerk
Date: - 24/03/2022

mailto:council@didcot.gov.uk
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Town Clerk
Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk

E-mail: council@didcot.gov.uk
Fax: 01235 512837

Voting Committee members: 

Cllr P Siggers (Chair)
Cllr J Moody (Deputy Chair)
Cllr B Service
Cllr A Hudson
Cllr M Mallows
Cllr D Rouane
Cllr M Walsh

Nominated Substitute Members
Cllr D Chandran
Cllr E Hards
Cllr D Macdonald
Cllr A Dearlove
Cllr C Wilson
Cllr P Davies

mailto:council@didcot.gov.uk
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Property and Facilities Management 
Committee 
Wednesday 26th January 2022 at 7.30pm
All Saints Room, Didcot Civic Hall.

Minutes
Note: These minutes are subject to approval as a true and correct record 
by the next meeting of this Committee. 

Present:
Cllr P Siggers (Chair)
Cllr J Moody (Vice Chair)
Cllr A Hudson
Cllr M Mallows
Cllr M Walsh
Cllr B Service 
Cllr D Rouane 

Officers:
Mrs J Wheeler - Town Clerk
Mr N White – Property and Facilities Manager (P&F)
Mr S Mundy – Projects and Services Officer (P&S)

60. Apologies

No apologies received as all in attendance. 

61. Declarations of interests  

There was no declaration received. 

62. To approve the Minutes of the meeting held on 24th November 2021

The Chair paged through the minutes for any amendments or questions.

Didcot Town Council
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It was proposed by Cllr P Siggers, seconded by Cllr B Service, and RESOLVED to 
approve the minutes of the meeting held on 24th November 2021.

63. To note the financial reports for November 2021

The Chair paged through the financial report for any amendments and questions.

The financial report was noted by the Committee. 

64. Questions on the minutes or accounts 

No questions received.

65. To consider the P&F Manager’s Civic Hall Report 

Cllr D Rouane arrived for the meeting at 19.34pm

The Committee considered the report. 

Additional till and PDQ machine

The P&F Manager summarised the need for a second till behind the bar and 
explained this could also be used for the outside bar for events coming up in the 
summer months. When busy functions are held, the ability to use two tills would 
speed up the service we can offer and provide a better experience.

It was proposed by Cllr P Siggers, seconded by Cllr B Service, and RESOLVED to 
order a second till and PDQ machine from EPOSnow for a total spend of £423.49.
They will also provide a subscription for the machine for free for a 12 month period. 

Performing Rights Society/ Phonographic Performance Limited (PRS/PLL)

The P&F Manager summarised this is needed for the music licence to be set up due 
to issues with background music being played within the Civic Hall which could result 
in fines for non-compliance. 

It was proposed by Cllr P Siggers, seconded by Cllr B Service, and RESOLVED to 
set up the music licence with PRS/PLL for total cost of £1376.63.

The P&F Manager gave a brief update on the progress of the Pavilion and Splash 
Park projects to the group which included updated costs of the Splash Park, the build 
options for the new Pavilion and when to hold the next working group meeting.

The P&F Manager explained the two build options which were, off site build (non-
traditional build) which saves on professional fees and build costs as well as 
reducing cardon footprint and wastage vs a on-site traditional build where we will 
need to appoint a team of consultants to support the build and all works will be done 
on-site is completed onsite. 
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It was AGREED for the P&F Manager to circulate some dates to the working group 
of the Pavilion and Splash Park members to meet in February to progress the 
project.

66. To consider the P&F Manager’s Solar Panel Report

The Committee considered the report. 

The P&F Manager gave a summary on the Solar Panel report which explained the 
quotes received from companies tendering for the work on solar panels for the Civic 
Hall, Willowbrook Leisure Centre, and the Outdoor Services Depot. The P&F 
Manager summarised the quotes received which included KWh capacity, Annual 
production, Return of investment, cost per KWh and overall cost for each company. 

A discussion took place on reviewing of all companies and which of these companies
provided the best option for the Council. Company C Dynamic Energy Solutions was
considered the best option for the Council to recommend. 

It was proposed by Cllr P Siggers, seconded by Cllr B Service, and RESOLVED TO 
RECOMMEND putting forward Company C Dynamic Energy Solutions quoted price 
of £85,595.00 to the Full Council meeting on Monday 7th March 2022.

67. To consider the P&S Officer’s Willowbrook Update Report 

The Committee considered the report. 

The P&S Officer summarised the works progressing at Willowbrook from the 
previous meeting. The following work has been completed to date: -

• Overhaul of the Cold Booster Pump 
• Flooring replaced behind reception, main office, Studio 2 corridor, Studio 3 

(old gym) and the 2 toilets in the function room. 
• Additional beacons added to all internal toilets and changing rooms to assist 

visual aids if fire alarm is set off. 
• Legionella Risk Assessment completion. 

Items still to be completed 

• FET remedials 
• Sports Hall equipment fixes
• Sports Hall Radiant Heaters Service 

These items have been added to the progress report. 

The P&S Officer summarised the current bookings taking place at Willowbrook and 
the Sports Hall for both Wednesday and Thursday are filling nicely. We are now 
getting enquiries daily for bookings, but recruitment remains a challenge. 
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Performing Rights Society/ Phonographic Performance Limited (PRS/PLL)

The P&S Officer summarised that Willowbrook also requires a PRS/PLL licence and 
that if music was heard within any of the rooms or background music in reception,
we could again receive a fine for non-compliance. 

It was proposed by Cllr P Siggers, seconded by Cllr B Service, and RESOLVED to 
set up the music licence with PRS/PLL for total cost of £1035.43 as per quote. 

Lighting conversion to LED

The P&S Officer summarised the lighting quotes received for converting the rest of 
the lighting at Willowbrook to LED. Three companies have quoted, and all have 
provided at least 5-year warranties. 

A discussion took place on the benefits of the three quotes. 

It was proposed by Cllr P Siggers, seconded by Cllr B Service, and RESOLVED TO 
RECOMMEND putting forward Company B Lighting Electricians quoted price of 
£15299 to the Full Council meeting on Monday 7th March 2022. 

68. To consider the P&S Officer’s Defibrillator Report

The Committee considered the report and were all in favour for Willowbrook to have 
a defibrillator on site. 

Cllr A Hudson asked if the Outdoor Depot should also have a defibrillator on site. 
The P&S Officer explained that this was considered and was decided to look at 
putting a Community Defibrillator on the wall of the new pavilion to support the park 
users.

It was proposed by Cllr P Siggers, seconded by Cllr B Service, and RESOLVED to 
purchase a Defibrillator with Company C Defib Warehouse for a total cost of £675
using budget code 4042.

It was also AGREED to purchase child pads for both Willowbrook and the Civic Hall 
for a total cost of £204 (£109 for Willowbrook and £95 for Civic Hall defib child pads) 
from Company C Defib Warehouse using budget code 4042.

69. To note the Events and Communication Officer’s Events Finance Update 
Report 

The Committee noted the report for the Events and Communication Officer. 

70. To note the progress report on items not on this agenda

The Committee noted the progress report. 
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Cllr J Moody asked for the progress on the Civic Hall car park lighting. The P&F 
Manager confirmed we had two quotes for the lights and would be looking to bring to 
the next Committee meeting. 

Cllr J Moody requested that this item comes to the F&GP Committee. There are a 
significant number of lights which need replacing and the cost could be high. 

It was AGREED for the car parking lighting quotes to go to the next F&GP 
Committee Meeting. 

Meeting closed at 20.25.

Signed__________________ Chairman         Date __________________
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Property and Facilities Committee
Properties Report
March 2022

Report author: Nick White and Stuart Mundy

The below have been ordered in priority, based on legal 
requirements and H&S concerns.

Takings and Usage

Bar
February Takings: £668.35
January Takings: £416.25

Civic Hall Usage
February Utilisation: 14.26% for all spaces, MH 24.36%
January Utilisation: 15.72 % for all spaces, MH 28.8%

Fire Alarm Tender Update

We have carried out a tender to issue all our current sites to one contractor to look 
after the Fire alarms, Intruder Alarms, Alarm Monitoring (not response) and 
Emergency Lighting Burn Tests on a 1,3 or 5 year term to gain some cost 
efficiencies and simplification of process for staff to get support and rectify issues.

Recommendation

Based on the Quotes received the Officer would recommend going with either 
Company B or F. B is cheaper and a current incumbent but won’t give a price for 
extending the contract.

Company F is a new contractor not used before.

Didcot Town Council
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Boiler Tender Update

We have carried out a tender to issue all our current sites to one contractor to look 
after all our boilers and hot water systems at the Civic hall, Willowbrook and 
Outdoor Services Building on a 1,3 or 5 year term to gain some cost efficiencies 
and simplification of process for staff to get support.

Company B has 2 quotes one with and one without the Radiant heaters.

Officer Recommendation: To go for a 5-year deal to lock in costs and avoid 
potential large increases in the coming years. This will allow better financial
planning and secure some better pricing.

The Officer would recommend going with Company C on a Major and Minor 
Service so that we can extend the life of our equipment and avoid potential failures 
that could impact our service delivery or damage the fabric of the building.

Thou doing just the Major service and locking in for 5 years will be the most cost 
effective.

Sustainability and Carbon Reduction update

Other the past few months we have been working to reduce the carbon footprint of 
the estate.

Carbon Free Energy Production
The council has approved the installation of approximately 107 KwH of Solar 
Photovoltaic panels for the council’s estate, approximately a CO2 Reduction of 
25kg an hour at max production.

Electricity Use Reduction.

The program of LED upgrade is being down, Willowbrook has completed the Sports 
Hall lighting upgrade and have secured funding to complete the rest of the building.

The Civic Hall Foyer lights have been upgraded to LED, as have many in the office 
as they were a few faulty units. The average reduction in use is from 56w per unit 
per hour to 18w, a 68% reduction in hourly use per unit.
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Gas Use Reduction

We have been working with Control Co to improve the operation efficiency of the
heating control system, this work was carried out in January and has resolved a 
longstanding issue. This has shown as a reduction in Gas Usage of 26% or £8.47 a 
day.

Further Management of heating times and temperature set point reductions and 
turning the heating off / Summer mode once it starts to warm up will further support 
this.

Future Actions
• Move Air handling units from COVID-19 Mode to normal mode, by bring Co2 

trigger points back to normal levels.
• Replace remaining Units in the main office to LED.
• Upgrade Car Park Lighting at Civic Hall S106 Secured and PO. Placed.
• Begin Identifying and costing rooms at Civic hall to be upgraded on a need’s

basis.

Didcot United Services

Mr Childs has notified us that Didcot United Services have ceased to operate. They 
have donated their old Union Jack and an Order flag to the Council.

They would also like donate a Bench to the Civic Hall. The Officer thought it would 
be nice to have one in the rear Garden of the Civic Hall. 

Officer Recommendation:

• Allow the Didcot United Services to donate a bench for the Civic Hall 
Garden. Location to be discussed and agreed.

• Have the order flag put up in the Hall on one of the blank sections. (will help 
with Echo and decoration.)

Willowbrook Update

Please see information on the monthly utilisation at Willowbrook. Our Team Leader 
has been working hard to increase usage on the days we are open. 

Bookings are now starting to increase in Studio 3 with 2 groups now hiring on a 
Wednesday and Thursday night as well as the Boxing club increasing their
numbers. 
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Works at Willowbrook

• FET remedials – these have now been completed 
• Painting of the outdoor changing rooms have now been completed which 

has now completed all painting at Willowbrook.
• The Sports Hall remedials have now been booked in for April 
• The LED lighting upgrade project has had its S106 funding application

approved and PO has been sent to start the process of this works.

Pavilion Project update

We need to ensure that the Pavilion Project tender process is transparent and 
consistent. We will need to demonstrate this if audited and to secure any grants or 
Public Works Loans Board (PWLB) money.

To take the information that we currently have to the next stage and be suitable to 
carry out a professional Tender service.

Three companies have been approached and two have returned a quote, they are 
slightly different but have similar costs.

The two Costs are Company A £38000 and Company B £20000. Both are Local 
and have experience in local council work.

Company A is a full support including QS works and Principal Designer 
responsibilities on a two Stage tender.
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A two stage is slightly more costly but lower risk on the build costs. It allows us to 
pay a contractor to develop the full build plans and technical drawing to go to 
tender in Stage 2. 

Company B Is looking to deliver the similar service but so far have only included up
to stage 1 tender completion.

Officer Recommendation

The Officer would recommend going with company A. 

BREEAM Requirements

Both Consultants for the tender package have asked whether we have appointed 
our BREAAM Consultant. As the earlier we have this in place the easier it is to 
achieve the required Excellent standard.

We have a quote that we re got upon the recommendation of the original architect. 

The quote is for £13665 and covers from the pre-assessment submission (what 
needs to be done now) until the final completion submission.

Officer Recommendation

To appoint this contractor to begin the BREEAM works ASAP.
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Property and Facilities Committee
Civic Hall Car Park Report
March 2022

Report author: Nick White

Background

The Civic Hall Car Park has experienced a couple of near misses and accidents in 
the past month, resulting in:

• a smashed bollard (Reported on 101)
• near miss of a mother and push chair, 
• a crash into the plant pots we put into protect the entrance and foot path

(Reported on 101)
• a near miss drive backed up on to the foot path whilst the dancers were

leaving
• Car driving around the corner to fast during the parent pick up.

It is prudent to begin modernising the car park to improve the safety for local 
residents and users of the car park, local school children and customers

Officer Recommendation/ options

To complete the following works, (if needed*) 
• Remark the car park (Double Yellows, Hashing and white lines, disabled 

bays in correct colour) *.
• Install Direction arrows for one-way traffic for the bowling club side.
• Install some signage*

o No overnight Parking
o Civic Hall and Town Council Customer Parking only
o 5mph Speed Signs
o One-way signage

• implement Option A

Car park lining Costs are: £1348+vat

Didcot Town Council
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Option A
Close of the car park area near the entrance. Make this a staff parking, event VIP 
parking and deliveries only.

Most cost effective, approach, easy to modify and undo. Slightly less level of 
protection but also maintains the sense of space around the paths.

Cost of additional Planters £400
Cost of Soil £100
Cost of Plant/ trees/ £100

Large Planters with Signage 
saying staff, Delivery, and 
emergency vehicles only
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Option B (alternative, but limits path access and reduces protection for pedestrians)

Install Protection fence along path to keep pedestrians safe. From the entrance to 
the disabled bays.
This would need to be bolted to the roadway to keep the path width for access.

This should also stop people / children from running from the path into the road.

Fence broken into sections to allow collection of waste bins and delivery of stock.

Fencing Cost £3000
Install Cost Estimate: £3000
Signage (keep Clear) £100
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Meeting of the Pavilion and Splash Park 
Working Group, All Saints Room, Didcot 
Civic Hall 

11th February 2022

Report author: Janet Wheeler

Notes from the meeting

In attendance: 
Cllr J Moody
Cllr P Siggers
Cllr P Davies
Cllr A Hudson
Cllr A Macdonald - Chair
Cllr D Macdonald (Leader of Didcot Town Council) 

Officers: 
Nicholas White (Property & Facilities Manager)
Lucy Blake (Planning and Environmental Officer)
Stuart Mundy (Projects and Services Officer) 
Janet Wheeler (Town Clerk) 

5. Apologies 
Apologies were received from Cllr D Chandran and M Khan. 
6. Declarations of interest
None received. 

Summary of decisions taken at the meeting
7. Splash Park (as confirmed in the email from Lucy Blake on 11th February 

2022)
• Splash park to use the re-circulating system due to the environmental and 

financial benefits.

Didcot Town Council
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• Preferred location is adjacent to the site which has planning permission for the 
new Community Pavilion. 

• Officers are investigating a potential site at the Wave Swimming Pool with 
SODC in case this is a more beneficial location.

• Vote = 1 for site 4 near the Wave and 5 for preferred site alongside the 
proposed Community Pavilion.

• Size of Splash Park will be approx. 150m2 – allows for 10-15 water features –
some above ground and some below ground. 

• Officers to create a tender package to be available by the end of February 
2022

Site meeting set up with a company on Weds 16th February at 10.00am at Edmonds 
Park. All welcome to attend. 

8. Edmonds Park Pavilion

Planning application P21/S2646/FUL approved. Next stage is technical design and 
overall specification. 

• Consideration of traditional build compared to off-site build. Working group 
opted for off-site build. 

• Pitched roof rather than flat roof. 
• BREAM excellent will drive costs – may need to appoint a specialist to 

support the BREAM criteria.

9. Rough off site building costs

Off site build could be in the region of £1.4m with a pitched roof. Offsite could be 
quicker than traditional build on site option. 

Allow another £100,000 for groundsworks on top. 

Rough costs are as follows: 
Changing rooms and officials – 136m2 at £2800 - £2800 - £389,000
Plant and bins – 12ms at £1500 - £18,000
Break out 1 & 2 – 63=m2 at £1700 - £108,000
Kitchen, Toilets, Storage – 61m2 at £2800 - £171,000
Foyer/entrance – 81m2 at £2350 - £191,000
Community Space – 96m2 at £1500 - £144,000
Covered Terrace – 33m2 at £800 - £264,000
Additional roofing costs - £220,000
Contingency - £100,000
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Budget: £1.37m delivered. Much of the roofing will be done onsite but the fabric up to 
2.5m of the building will be completed in the factory. 

£100,000 for groundsworks on top but must be specified by a grounds company. 

Overall: £3000 per m2.

10.Funding

• 20 year loan for £1 million will cost in the region of £60,000 (at current rates)
• DTC already pays £122,604 per annum for current loans which are not due to 

expire until approx. 2035. 
• Any extra funding to cover loan repayments (over and above the precept 

level) would be the subject of a public consultation demonstrating support for 
the project and the consequent precept increase. 

• To avoid an issue with the Capital Goods Scheme and claiming back of VAT, 
the Council should opt to tax the pavilion right at the start of the build (or 
create a TRUST – see below). Any VAT spent on the building works would 
then be part of the normal VAT return and would not affect the de-minimus 
level – the sum we can claim back – which is set to a total goods of £7,500 
and no more. 

• If the Council opts to tax the building any hire charges would be subject to 
VAT. 

BUT – it may be possible to manage the new Pavilion as part of a Trust. 

ADVANTAGES OF A TRUST
• The whole construction would be zero-rated.
• VAT would not be added to hire charges.
• As a charity there may be access to applying for grants that are not available 

to a Town or Parish Council.
• Exemption from business rates (NNDR) should also apply. 

DISADVANTAGES OF A TRUST
• The pavilion would need to be run as a separate entity – either with DTC as a 

sole trustee or with additional trustees. 
• Separate charity accounts would need to be raised every year
• Separate PAYE scheme for staff – OR DTC charge a fee to the trust to 

provide management cover from DTC staff.
• Requirement for regular Trust meetings – but as a private entity these do not 

have to be open to the public. 
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Grants; S106 and CIL would help to keep the costs manageable and enquiries have 
been made with SODC and also the Garden Town. 

SODC confirm that we hold £201,901.62 of CIL money as at March 2021 plus two 
further sums received in the current financial year of £106,561.20 and £10,395.05. 
This leaves a total of £318,857.87.

Appropriate legal advice would be required if the Council chooses to run the new 
Pavilion as a Trust. 

Public Works Loans Board (PWLB) 

• More complicated than previously.
• Town and Parish Councils report that the process is more cumbersome. 
• Average approval time is approx. six months
• Limited to a maximum of £500,000 in any one year -however it may be 

possible to have the loan paid in stages. 
• Loans over £500,000 require a letter of permission from the Secretary of State 

and possibly a business plan. 
• Fixed interest rate is set on the day of the loan and will not change.
• Long term loans provide the best value - up to 50 years but typically with a 

repayment over 20 – 25 years. 
• There is a variable rate option but this is more expensive. 
• Early repayment is possible but fees will be levied. 

DECISION TAKEN

• Town Clerk to continue to explore any grants from the Garden Town or 
SODC. 

• Application to commence for £1.5m loan from the public works loans board
• Town Clerk to get professional and possibly legal advice on the creation of a 

trust to manage the new pavilion. 

The forms for the PWLB will need to be approved and minuted at the full Council 
meeting on 7th March 2022. 

Meeting closed at around 8pm.

Janet Wheeler
Town Clerk
11th February 2022



Strategic Finance
HEAD OF SERVICE: SIMON HEWINGS

CONTACT OFFICER: Janette Hinton-Smith

infrastructureclaims@southandvale.gov.uk 
Tel : 01235 422135 

Ref: P22/S0549/106 

Enter Date:

Acceptance of conditions: 

Didcot Town Council 

On behalf of our organisation we acknowledge receipt of your S106 contribution letter 
dated, 10 March 2022, for the release of S106 funding in the amount of £15,299.00. 

We accept and will comply with the specified conditions, set out below: 

 The S106 contribution must be used exclusively towards the ‘Willowbrook 
leisure centre – lighting upgrade’ project, as described in the S106 funding 
application. 

 Upon completion of the project we will submit evidence of completion; copy of 
invoice and photographs.   

 We will comply with all statutory requirements in order for the provision of the  
‘Willowbrook leisure centre – lighting upgrade’ project to proceed. 

 Any of the S106 contribution that is unspent after the date of the first-
anniversary date of the completion of the acceptance of conditions letter, or 
not spent on the provision of the ‘Willowbrook leisure centre – lighting upgrade’ 
project, can be claimed back by the District Council. 

 We will consult with the council before making any significant changes to the 
project, as S106 funds are not transferrable to other purposes and are explicitly 
set out where the contribution will be spent. 

 To mention the council and their support in any publicity of the project.  We will 
contact the communications team at communications@southandvale.gov.uk. 

 To invite the chairman of the council to any official launch and opening events 
relating to the project. 



On behalf of Didcot Town Council, we undertake to inform the council of any change in 
circumstances that may result in less funding being required and will return any 
unused S106 monies. 

On behalf of Didcot Town Council, we understand that if the S106 contribution is not 
exclusively used towards the ‘Willowbrook leisure centre – lighting upgrade’’ project, or 
there is any unspent money after the date of the first-anniversary date of the 
completion of the acceptance of conditions letter, that the council is entitled to require 
repayment in full or part of any S106 contribution paid.  

Signed on behalf of Didcot Town Council by: 

Signatory 

Name 

Position 

Signed 

Date 

___________________________________________________________________ 

Payment Details 

I/We confirm the payment details for Didcot Town Council are: 

Name of Bank:  

Name on Account:  

This must relate to the organisation who applied for the S106 funding 

Account Sort Code: 

Account Number: 



Strategic Finance
HEAD OF SERVICE: SIMON HEWINGS

CONTACT OFFICER: Janette Hinton-Smith

infrastructureclaims@southandvale.gov.uk 
Tel : 01235 422135 

Ref: P22/S0548/106 

Enter Date:

Acceptance of conditions: 

Didcot Town Council 

On behalf of our organisation we acknowledge receipt of your S106 contribution letter 
dated, 10 March 2022, for the release of S106 funding in the amount of £2,069.00. 

We accept and will comply with the specified conditions, set out below: 

 The S106 contribution must be used exclusively towards the ‘Didcot Civic Hall 
car park – lighting upgrade’ project, as described in the S106 funding 
application. 

 Upon completion of the project we will submit evidence of completion; copy of 
invoice and photographs.   

 We will comply with all statutory requirements in order for the provision of the  
‘Didcot Civic Hall car park – lighting upgrade’ project to proceed. 

 Any of the S106 contribution that is unspent after the date of the first-
anniversary date of the completion of the acceptance of conditions letter, or 
not spent on the provision of the ‘Didcot Civic Hall car park – lighting upgrade’ 
project, can be claimed back by the District Council. 

 We will consult with the council before making any significant changes to the 
project, as S106 funds are not transferrable to other purposes and are explicitly 
set out where the contribution will be spent. 

 To mention the council and their support in any publicity of the project.  We will 
contact the communications team at communications@southandvale.gov.uk. 

 To invite the chairman of the council to any official launch and opening events 
relating to the project. 



On behalf of Didcot Town Council, we undertake to inform the council of any change in 
circumstances that may result in less funding being required and will return any 
unused S106 monies. 

On behalf of Didcot Town Council, we understand that if the S106 contribution is not 
exclusively used towards the ‘Didcot Civic Hall car park – lighting upgrade’’ project, or 
there is any unspent money after the date of the first-anniversary date of the 
completion of the acceptance of conditions letter, that the council is entitled to require 
repayment in full or part of any S106 contribution paid.  

Signed on behalf of Didcot Town Council by: 

Signatory 

Name 

Position 

Signed 

Date 

___________________________________________________________________ 

Payment Details 

I/We confirm the payment details for Didcot Town Council are: 

Name of Bank:  

Name on Account:  

This must relate to the organisation who applied for the S106 funding 

Account Sort Code: 

Account Number: 



PROPERTY & FACILITIES COMMITTEE – PROGRESS REPORT Agenda item 11

11-1 
 

Meeting/minute Item/topic Up-date/status Review date/meeting
Spring 2020 Opting to tax Advice received from contractor but on hold due to Covid – 19 

closing the Civic Hall from March 2020. 
Delay until 2022 – the NHS will 
affect income for this year

27/01/21 Min 69 EV Chargers 
in CH 
carpark

Agreed to review the work being done by the principle Councils 
and whether their solutions would work for DTC

Some costing being sought for 
Civic hall and Willowbrook.. 

26/5/21 Min 9 Staffing Hiring of evening staff to cover Didcot Civic Hall bookings Currently looking for 1 admin 
assistant for Sundays  
1 P/T Meetings Officer (25hrs)

26/5/21 Min 15 Willowbrook LED lighting for the rest of centre, Vehicle chargers and cycle racks Sports Hall Lighting is 
completed and S106 funding 
application approved and 
requires booking in

22/09/21 Min 40 Willowbrook 
Report 

Rear doors replacement and internal doors need completing Requires booking in

24/11/21 Min 52 Civic Hall 
report

To review the tables at the civic hall and lighting bollards from 
next financial year

Quotes obtained 

26/01/22 Min 67 Willowbrook
Report –
service items

Sports Hall Radiant Heaters require booking in a date Waiting for improved weather 
to carry our service. 


