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Town Clerk
Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk

E-mail: council@didcot.gov.uk
Fax: 01235 512837

Notice of a meeting of the 

Property & Facilities Committee
27th July 2022 at 7:30 pm
All Saints Room, Didcot Civic Hall

All members of the Properties & Facilities Committee are summoned to attend 
this meeting for the transaction of the business on the agenda.

Admission of the public and media
The Council welcomes members of the public to its meetings in accordance with the 
Public Bodies (Admission to Meeting) Act 1960.

Reports and minutes
We add reports and minutes to our website.

Recording, photographs and filming
The press or public may audio-record, photograph or film meetings, or report from 
the meeting using social media.  As such members of the public may be recorded or 
photographed during the meeting. We ask that anyone wishing to record or 
photograph the meeting notifies the Property & Facilities Manager before the start of 
the meeting. 

Public participation
The Council welcomes the public’s involvement in meetings, which must be in 
accordance with our rules (Standing Orders 30-32 on a matter before the 
Committee).  

Please note that the wearing of masks both in the meeting and the communal 
areas in the Civic Hall is advisable but not mandatory. Please do not attend the 
meeting if you feel unwell.

At the relevant time during the meeting, the Chair will invite members of the public to 
present their questions and statements. To contact the Projects and Services Officer, 
please email – smundy@didcot.gov.uk

Didcot Town Council

mailto:smundy@didcot.gov.uk
mailto:council@didcot.gov.uk
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Town Clerk
Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk

E-mail: council@didcot.gov.uk
Fax: 01235 512837

Agenda
1. To receive apologies

2. To receive declarations of interests. 
Members are reminded to declare any interests they may have on any item on 
this agenda in accordance with Didcot Town Council’s code of conduct.

3. To agree the Minutes of the Property and Facilities Committee held on 25th

May 2022 as a true record – see attached minutes.

4. To note the financial summary for June 2022 – see attached paper

5. Questions on the minutes or the accounts.

6. To note the Properties Report and consider the recommendations relating to 
the: -

• Civic Hall Plant Room Works
• Cleaning the Office Roof 
• Changing the Toilet taps within the male and female toilets
• Allowing Bernadine Soul School of Dance to have a trophy cabinet at 

the Civic Hall
• Upgrading the rest of the lights in the office to LED lights
• Replacing the Civic Hall tables 
• Cleal’s Wheels request of selling of drinks and food
• Willowbrook Plant Room Works 

See attached report
7. To consider the Projects and Services Officer Civic Hall Fire Risk Assessment 

Report – see attached

8. To consider the proposal from the Didcot Farmers’ Market – see attached

9. To note the progress report on items not on this agenda – see attached. 

10. To accept the terms and conditions for a new table tennis table and 2 rackets
– see attached

Janet Wheeler
Town Clerk
Date: - 21/07/2022

mailto:council@didcot.gov.uk
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Town Clerk
Council Offices, Britwell Road
Didcot
OX11 7HN

Phone: 01235 812637
www.didcot.gov.uk

E-mail: council@didcot.gov.uk
Fax: 01235 512837

Voting Committee members: 

Cllr J Moody (Chair)
Cllr A Macdonald (Vice Chair)
Cllr M Khan
Cllr B Service
Cllr V Havel
Cllr A Hudson
Cllr M Mallows

Nominated Substitute Members
Cllr C Wilson
Cllr M Walsh
Cllr D Macdonald
Cllr A Dearlove

mailto:council@didcot.gov.uk
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Property and Facilities Committee 
Wednesday 25th May 2022 at 7.30pm
All Saints Room, Didcot Civic Hall.

Minutes

Note: These minutes are subject to approval as a true and correct record 
by the next meeting of this Committee. 

Present:
Cllr J Moody (Chair)
Cllr A Hudson
Cllr M Khan
Cllr B Service 

Officers:
Mr N White – Property and Facilities Manager (P&F)
Mr S Mundy – Projects and Services Officer (P&S)

1. To Elect the Chair of the Committee for 22/23 Civic Year

Cllr J Moody opened the meeting and was proposed by Cllr M Khan as Chair of the 
Committee. This was seconded by Cllr A Hudson and unanimously agreed.

2. To Elect the Vice-Chair of the Committee for 22/23 Civic Year

Cllr M Khan proposed Cllr A Macdonald as Vice-Chair of the Committee. This was 
seconded by Cllr J Moody and unanimously agreed.

3. Apologies

Apologies have been tendered from Cllr A Macdonald, Cllr V Havel, and Mrs J 
Wheeler Town Clerk. 

Cllr M Mallows was absent 

Didcot Town Council
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4. Declarations of interests  

There was no declaration received.

5. To review the Property and Facilities Committee Terms of Reference 

The Committee reviewed the Terms of Reference. Cllr J Moody suggested that item 
9 first two bullet points of the terms of reference may needed to be reviewed when 
the buildings become part of the charitable trust. 

All members AGREED.

It was RESOLVED to ACCEPT the Terms of Reference.

6. To approve the Minutes of the meeting held on 30th March 2022

The Chair paged through the minutes for any amendments or questions.

It was proposed by Cllr J Moody, seconded by Cllr B Service, and RESOLVED to 
APPROVE the minutes of the meeting held on 30th March 2022 as a true and 
accurate record of the meeting and noted them as such.

7. To note the end of year accounts from 2021 – 2022 Financial year

The Chair paged through the financial report for any amendments and questions.

Cllr J Moody was happy that the revised budget was surpassed on the income for 
2021/2022. Expenditure was higher due to getting Willowbrook to standard. 

The financial report was noted by the Committee. 

8. To note the financial summary for April 2022

The chair paged through the financial report for any amendments and questions 

The financial report was noted by the Committee. 

9. Questions on the minutes or accounts 

Cllr J Moody asked if whether a 1-year break cause was added to the contract with 
Executive Alarms. The P&F Manager confirmed this was added. 

Cllr J Moody asked if we will be getting information on the assets life which has been 
serviced by GS Mechanical. The P&F Manager confirmed that he would speak to GS 
Mechanical and add to the maintenance plan.

Cllr J Moody asked if the sustainability items that have been completed have been 
added to the website yet? The P&F Manager explained that we wanted to wait until 
the LED lighting upgrade at Willowbrook was completed. The P&S officer confirmed 
he will pass this information on. 
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Cllr B Service asked if the Didcot United Service bench could be moved from the 
Civic Hall Garden to the Memorial Garden. The P&F Manager agreed this would be 
moved.

A discussion took place regarding the one-way system in the car park and when the 
planters will be in place. The Committee agreed that the one-way system has 
improved the flow of the car park, but people are still ignoring the one-way system 
and possible commuters are using in the mornings. The P&F Manager confirmed the 
planters will be in place soon and that he will investigate a one-way sign as you enter 
the car park. The P&F Manager confirmed he will investigate notices to add to cars 
that are possible commuters.

10. To consider the P&F Manager’s Properties Report 

The Committee considered the report. 

Sustainability and Carbon Reduction Update

The P&F Manager gave a summary of the actions we have taken to reduce our 
carbon footprint of the estate.

The items included 

• Solar Panels are due for installation end of May early June dependant on 
authorisation from SSE. 

• Areas have been identified within the Civic Hall for upgrading to LED lighting 
and advanced control.

• Heating has now been switched off in the Civic Hall and Willowbrook Leisure 
Centre. 

• Future action plan will be developed for the next meeting in July 2022.

Civic Hall Fixed Electrical Testing

The P&S Officer summarised that the current Fixed Electrical Test (FET) has expired
at the Civic Hall and require attention. To comply with the Electricity at Work 
Regulations 1989 – BS 7671 we are required to test every five years. Three
companies provided quotes for the works. 

It was proposed by Cllr J Moody, seconded by Cllr B Service, and RESOLVED to 
accept the quote from Company A Group GA for £2221.24 using budget code 4044 
maintenance contracts. 

Civic Hall Main Hall Floor Reseal and Sand 

The P&S Officer summarised that the Main Hall floor is looking extremely worn and 
requires attention. The Main Hall would require a full sand and reseal with three 
coats of sealant needed. Four companies provided quotes for the works. We have 
looked at available dates when the least activity bookings booked in which would be 
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the 15th August. Only two of the companies could complete during this week. Two of 
the companies were fully booked during the school holidays. 

Cllr B Service asked if we should ask the NHS to support the funding of this project 
due to amount of people that used the facility for vaccinations and floor tape being 
put down. The P&S Officer will look into this and ask the NHS the question.

It was proposed by Cllr J Moody, seconded by Cllr B Service, and RESOLVED to 
ACCEPT the quote from Company D Sport and Play for £5970 using budget code 
1940 building maintenance fund.

It was AGREED for a ten year works plan for budget planning to be brought to the 
next Committee meeting. 

Cllr J Moody mentioned we should investigate a building surveyor to assist if we 
require support.

Willowbrook update

The P&S Officer gave a brief update on Willowbrook Leisure Centre on the 
Willowbrook occupancy which is currently at 17%. The Officer explained that we are 
now opening on Friday evening and will be looking to open in July in the evenings 
from Monday through to Friday. Recruitment is still proving to be hard at the centre 
and looking to promote from within and back fill the Leisure Assistant roles. 

The following works have been completed at Willowbrook since the last meeting: -

• Sport Hall Servicing remedials including new court divider curtains and fixing 
on the basketball hoop

• The LED Lighting upgrade 

The P&S Officer updated the Committee on a successful event that took place and 
summarised the positives and positive criticisms from the event. One area customers
felt would have improved the facilities would be having a vending machine on site. 
The Committee stated we could look into a water cooler in the meantime. 

Pavilion and Splash Park Projects update

Ridge has been appointed as our consultant to assist and manage the two-stage
tender appointment of the builders of the new Pavilion. 

The P&F Manager explained that we will struggle to achieve excellent BREEM 
status. We will be somewhere between very good and excellent.

The P&F Manager summarised the status of the Pavilion project and that we have 
started to progress without bringing all items to this Committee. This will slow the 
project if all items. 
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Summary of items currently in progress or completed: -

• Tender creation with Ridge for managing the tender process for stage 1 and 
stage 2 for a cost of £29,000

• Transport Survey with DTA Transport for a cost of £2950
• Flooding Risk Assessment and Suds design with Forge Engineering for cost 

of £2210
• Ground Survey with GIS for a cost of £5800
• Utility Survey with Survey Solutions for a cost of £2375
• Ecology Survey is currently pending awaiting quote
• M+E Consultant to formalise the mechanical and electrical requirements for 

the space as well as ventilation with Ridge for a cost of £1200

It was AGREED for the P&F Manger to organise a date for the next Pavilion and 
Splash Park working group in the coming weeks and send to the group. 

The P&F Manager explained that it has been agreed that the Splash Park will be 250 
square metres in size and that will have approximately 20 features. The P&F 
Manager explained that 

Cllr J Moody asked for an update on the container and the P&F Manager explained 
we should be expecting these to be on site second week in July. There is some work 
needed on the concrete pad before the container arrives. 

Fleet Meadow Handover

The P&F Manager explained that both he and the P&S Officer attended Fleet 
Meadow to go through a handover with the current Committee members. This 
included receiving Health and Safety compliance information, booking system 
information, how the centre runs operationally and current outstanding debt from 
bookings. 

The Fire alarm on site caused concern due to the age of the panel and that it didn’t 
currently meet Fire regulations. 

We are currently arranging a quote to be sent to the Fleet Meadow Committee for 
the upgrade the Fire system to comply with current Fire Regulations so when hall is 
officially 

The P&F Manager explained that we would hold the current fees for the Community 
Centre and would look to hire the centre instead of the 2 individual rooms and 
kitchen from April next year. 

11. To note the progress report on items not on this agenda

The Committee noted the progress report. 

Meeting closed at 20.34

Signed__________________ Chairman         Date __________________
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Property and Facilities Committee
Properties Report
27th July 2022

Report author: Nick White and Stuart Mundy

The below have been ordered in priority, based on legal 
requirements and H&S concerns.

Takings and Usage

Bar
May Takings: £670.55
June Takings: £2717.00

Civic Hall Usage
May Utilisation: 22.02% for all spaces, MH 33.24%
June Utilisation: 28.35 % for all spaces, MH 35.83%

To consider the Civic Hall Plant Room Works required

During the recent boiler service, the following works totalling £3350.99 ex vat have 
been raised as needing completing. Some of these are existing items that are 
leaking and need replacing, the current expansion vessel has failed meaning that 
there is an increased likelihood of future failures as the pipe work is unable to 
accommodate expansion of the water within the system as it expands and 
contracts.

The boiler covers have warped and don’t fit properly meaning the internals are not 
protected from the elements of the boiler room or any leaking gases contained.

WORKS COST
BOILER 2 PRV £385.96
SECONDARY PRV & PIPE MODS £711.40
400L EXPANSION VESSEL £875.00
3 BOILER FRONT COVER £762.00
3 BOILER CONDENSE TRAPS £316.12
FLUE BRACKETRY £92.00
A/D AIR VENT £52.50
WATER HEATER PRV £171.00

Recommendation
To go ahead with the works listed above under Budget code 4043 Repairs and 
Maintenance to prevent future failures.

Didcot Town Council
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To note Main Hall sand and reseal change of company

In the last Committee meeting it was agreed for the officers to proceed with the 
quote from Sport and Play for the main hall flooring works. Unfortunately, they were 
unable to complete the works in the week we required. 

The Projects and Services Officer then proceeded to obtain 3 new quotes. 

To ensure we had a company booked in we communicated with the Chair and Vice 
Chair of the Committee, and it was agreed to go with Company C for the week 
commencing 15th August 2022. This work has now been all booked in. 

To consider options on cleaning the Didcot Office Roof 
Maintenance

Background

The roof is covered in moss and plant growth, this not only looks unsightly but can 
cause damage to the tiles and further growth of more intrusive plants.

Two Costs have been obtained

Company Costs
Company A £1680
Company B £1523.01

Recommendation

To go with company B via budget code 4044 Maintenance

To consider changing the toilet taps within the male and 
female toilets

Background

The taps within the toilets are currently not fit for purpose. These are a simple mixer 
tap and have no maximum thermal regulation. This means these taps pose a 
significant risk of scalding due to the 65c water temp and are considered in breach 
of HSE recommendations and best practice. We should specify a TMV rated device 
to ensure. We also on many occasions find that the taps are left running by 
members of public.



Agenda item 6

6-3 
 

The taps and mixer have been specified based on the commercial environment
they would be in and their ability to satisfy the needs of the site.

Quote 1 – DTC purchase taps and mixer 

Delabie Tempomix
3 Basin Mixer 7 
sec timeflow 

Number required 9
for each tap

£147.97 each £1331.73

Delabie Premix 
Nano Thermostatic 
mixer 15mm nickel 
body 

Number required 9
for each tap

£48.88 each £439.92

Total £1771.65

We have also sourced a company to purchase and fit the taps as above and have 
received the quote below 

Quote 2 – Supply and fit

Quotes have then been obtained from local services to fit the taps are as below. 
This includes installing isolating valves so if we have any issues in the future, we 
don’t need to turn off all the water to the building to fix the taps as we would now. 

Company A £580+ VAT
Company B £430+VAT

This will decrease the risk of burns to hands as the water will be set at 42c plus or 
minus 2 degrees. Legionella can be control at the mixer valve. 

The officers are seeking approval from the Committee to purchase the taps as per 
quote 1 then proceed with the works and to then decide on the companies based 
on when the works can take place. 
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To note the South & Vale Food Safety Visit

The Food Safety team from the South and Vale visited on the 21st June to complete 
an inspection of the bar and storage areas. This resulted in a 5- very good rating 
but did raise a list of works that needed doing. 

The works listed below have now been completed.

• Some dirt under one of the fridges.
• Bar wall, damage to plaster. 
• Some mould to one area of glass wash area due to roof leak
• A knife with a damaged end
• Some bare wood where the beer lines where cut in.
• Two CO2 Canisters not secured to the wall.

These items have now been actioned and completed within the timescales 
required.

These works have been completed at the following cost £1,150. 

To note the Civic Hall works update 

The Fixed Electrical Test (FET) at the Civic Hall has been completed and we are 
awaiting the report for if there are any C1, C2 or C3’s. 

The Fire service has also been completed and we have booked in the remedial 
works to take place 5th August 22. The cost of these works approved by the 
Property and Facilities Manager was £128.50+VAT.

To consider allowing Bernadine Soul School of Dance to 
have a trophy cabinet at the Civic Hall

We have been approached by Bernadine Soul School of Dance to allow them to 
have a trophy cabinet in the reception foyer at the Civic Hall. This would be on the 
left of the doors near a socket. They can then get a cabinet with a light to light up 
the trophies.

They will provide the cabinet and feel it’s a great opportunity for Mayors and 
children to have a picture in front of. 

Can I ask the Committee to consider this proposal. 
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To consider upgrading the rest of the lights in the office 
to LED lights

At present we have some lights changed that we replaced when failed. 

We have received the following quote to replace the rest of the lights to LED within 
the office area as these are used daily, we will save 6.84kwh per hour. As currently 
we have 56w per light. This will change to 18w per light. 

The officers would like the Committee to consider this spend under 1173 green 
projects.

To note 10-year Building Plan 

The Property and Facilities Manager has started to develop a 10-year maintenance 
and upgrade plan for the Councils buildings. I have started with the Civic Hall, 
Willowbrook, and Fleet Meadow, these are attached separately.

See Appendix A

We wanted to provide this information to the Committee as a guide to how we look 
to improve the buildings. These figures are estimated prices on how knowledge of 
previous works the Property and Facilities Manager has dealt with in the past. We 
hope this will be useful in terms of budgeting moving forward but will be a working 
document moving forward. 





10 Year Building Plan 
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To note the progress Climate Action Plan 

Over the past year we have looked at the areas we can improve our buildings
moving forward to support the Councils Climate Emergency. 

We have started to create an action plan and will look to plan in line with the 10-
year building plan. This is work in progress and will brought to a later Committee 
meeting for discussion.

To consider the quote for replacing the Civic Hall tables 

Background

The existing oblong tables in the main hall are getting old and worn. Wheels are 
breaking, they are delaminating, bushings are failing and bolts breaking. We have 
been salvaging parts from failed tables to keep other tables working. 

We cannot seem to find a way to stop the tops moving and the worn bits that are 
causing this are unreplaceable.

We have looked at getting some replacement tables, 30 tables need to be 
replaced. 

The sizing is quite important as it allows to make a square when put to together. 
So, the existing are 1800x900 and have requested the new ones to be the same 
size.

Costings

Size Cost (for 30 tables)
Company A 1800 x 900 £10,290
Company B 1600 x 800 £8,040

Company A

This table will be very similar to what we currently 
have in All Saints room. 
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Company B

I have researched on the internet if we can find like for like tables but can only find 
tables a maximum size of 160cm as company b which would be shorter than the 
tables we have now.

The officers are seeking approval from the Committee to proceed with Company A
using budget code 4042. These will be tailored to the Civic and provide a better 
quality of table. The other tables can then be moved to Willowbrook and parts 
removed to make the round tables safe.

Financial Implications 

• Equipment budget will be overspent for the year
• Current tables we have are failing apart and could cause injury to staff and 

members of the public resulting in insurance claims 

Willowbrook Update

Please see picture of the current utilisation at Willowbrook

We have now opened up Monday to Friday from 12pm – 9pm as we have Team 
Leaders in place. Bookings are slowly coming in but a lot of the new bookings are 
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looking at September onwards. The team are being proactive and responding to 
enquiries and trying to make contact with groups to hire the spaces available. 

The Bounce Park have booked in for 2 weekends in July and August which will be 
great exposure for the centre. 

The Events and Communications Officer has also been posting on our social media 
accounts what is currently booked at Willowbrook to try to boost the awareness of 
the centre. 

We have recently been approached by the Didcot Midwifes regarding hiring the 
function room space as they are losing there spaces in the health centres in the 
town. At present we have shown around the room so they can see what we have 
available. 

To note information regarding Willowbrook Utilities 

The Willowbrook Utilities are currently out of contract and as a result are exposed 
to the current market risks. With the Current tender active it would not be the right 
move to lock ourselves in to a contract until we understand the responses for the 
tenders.

The current Boilers and water heaters are original and not the most efficient.

The costs on the last bills
Electricity Bill For May £1913.59 (ex Vat)
Gas Feb, March, April, May £12636.07 (ex Vat)

To consider Cleal’s Wheels request 

The owner of Cleal’s Wheels has asked if he can sell cold drinks and light snacks 
(crisps etc) while running his sessions. 

He has approval as a food establishment at his home address as this is where he 
stores all the items. This allows him to sell food and drink at the venues he hires. 

He would only display items in the area he hires and serve out of a cool box.

I am seeking clarification from the Committee to either support or reject this 
request.
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To note the Works at Willowbrook Leisure Centre

The LED lighting work have now been completed at Willowbrook. The centre looks 
fantastic, and some rooms are now brought to life again. 

Studio 1 Studio 3

Reception area Function Room

Some of the ceilings will now need to be re painted due to the change of lights 
especially in the function room, changing rooms and the outdoor changing rooms.

The fire alarm service has been completed and some items have come back that 
requires remedial actions to. These works have been booked in for 5th August 22.
The cost of work approved by the Properties and Facilities Manager is £576+VAT

The radiant heaters have now been fully serviced and in full working order. We are 
currently awaiting a quote to replace a vent that has been vandalised from the 
outside. 

To consider the Willowbrook Plant Room Works required

From the recent service the below items were raised as needing attention and 
replacing. 
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Recommendations 

The officer’s recommendation would be to go ahead with the works under budget 
code 1767. This would bring the plant room back up to standard as currently we are 
only using one of the two constant temperature pumps and one of the two of the 
boiler pumps. If these fail the costs will be extremely large. 

Financial Implications 

• The ageing equipment will increase the costs as are hard to replace due to 
the age so will need to be replaced with newer equivalent.

• If the other pumps fail heating, there will be no heating in the centre.

To note the funding request for a new Table Tennis Table 
and 2 hire rackets at Willowbrook

We became aware that a small sum of S106 money was available for the sum of 
£404.65. This was set to expire in August 2022. 

As per my email to the Committee members I have found sourced a Table Tennis 
table and 2 hire rackets. 
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I am seeking approval from the Committee that they would like for the Projects and 
Services Officer to apply for this funding for a sum of £402.98.

To note the Willowbrook Procurement Process

Over the past months we have asked our Leisure Consultant to start the process of 
the Willowbrook procurement process. We have 7 companies that have expressed 
and interest in running Willowbrook and 6 companies attended the bidder’s day on 
the 8th July. All companies were very impressed with the centre and can see that 
it’s a great community asset and can see potential in the centre. 

Please note the attached timetable for the procurement process as below: -

• Invitation to Tender (ITT) Release - The ITT and specification will be released on 
6th July 2022. The contract will follow.

• Data Room - access will be provided from 8th July 2022.

• ITT Submission Date – 5th September 2022

This will then be reviewed by Property and Facilities Committee on 28th September 
2022 and the recommended route will then be put to the Full Council meeting for 
decision on the 7th November 2022. 

• Contract Award - 8th November 2022

• Contract start - 1st April 2023 

To note Edmonds Park Cabins installation 

Update

The new Cabins were installed on the 20/07/2022. There is still the electrical, 
plumbing and sewage that need still need connecting. 
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Running Cost

The running costs for the building are forecast to be the following:

Cleaning 2hrs a week @ £16 per hour (includes wage, NI, pension, etc)
Electricity £30 per month
Water £30 per month
Checking Site £20 per week

Estimated monthly (4-week month) Costs £268

Usage policy

Please see attached policy document, including proposed costs. But the summary 
is below.

• Cabins open to use by all, must be booked
• Daily charge £25, £200 a month, up to 20 days a month use.
• Nothing to be stored in the cabins after use.

Recommendation

To adopt the new policy and charges
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Property and Facilities Committee
27th July 2022

Report author: Stuart Mundy

Civic Hall Fire Risk Assessment

Introduction

The Civic Hall Fire Risk Assessment hasn’t been updated since 2012. It has been 
reviewed by Ellis Whittam, but we feel as we are a new team to have another set of 
eyes review the site. 

To comply with the regulatory Reform (Fire Safety) Order 2005 and the Management 
of Health and Safety at Work Regulations 1999, it is necessary to complete specific 
fire related risk assessments. The evaluation considers all employees and any third 
parties that could be at risk from a fire within premises.

The process of carrying out a fire risk assessment is made up of the following: 

• Establish the objectives of the assessment 
• Identify any fire hazards
• Decide who might be harmed
• Evaluate the risks
• Record the findings
• Review the assessment

I have approached 2 members of the FRACS accreditation scheme and 2 members 
of BAFE SP205 certificated. I have tried to ensure the companies are local based to 
reduce travel. 

FRACS stands for Fire Risk Assessment Competency Scheme which is managed by 
Warrington Fire and is a third-party accreditation for a fire risk assessor’s level of 
competency. Following the fire of Grenfell Tower, the fire safety order is being 
updated to outline that only accredited fire risk assessors should undertake fire risk 
assessments on larger and more complex buildings.

BAFE SP205 is an industry standard for companies undertaking fire risk 
assessments. It sets out criteria and requirement for not only the competency of 
those carrying out the risk assessments, but the competency of those who review 

Didcot Town Council
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and ‘sign off’ the reports before they are issued. It also makes requirement for the 
company’s quality management standards. 

It is important that the person who carries out our fire risk assessment is competent. 

Company cost Cost Accreditation 
Company A £500+VAT FRACS
Company B £570 (VAT not payable) FRACS
Company C £445+VAT BAFE
Company D £685+VAT BAFE

All companies offer to review the building and send an action plan for the officers to 
go through and action points raised to reduce any fire risk in the Civic Hall.

Company D offer an online system for completion of action plan. All others will email 
through, and we can update on excel. 

Recommendation 

Company A has previously completed the Willowbrook Fire Risk Assessment in 
2020 and we were happy with the quality of the report. 

The officer recommendation the Committee would be to proceed with Company A as 
we have experienced the previous work, but all companies will complete the Fire 
Assessment to a standard we require as are all correctly qualified assessors. 

Background

We would like to review to ensure we are all up to date with current regulations. The 
last time this was reviewed was in 2019 by Ellis Whittam. 

Legal Implications 

• To comply with regulatory reform (Fire Safety) Order 2005 
• Management of Health and Safety at Work Regulations 1999
• 1st October 2006, The Regulatory Reform (Fire Safety) Order 2005 was 

introduced, which made it a criminal Offense for any business not to have a 
written fire risk and emergency plan for their premise.

Financial Implications 

• Small cost to the council compared to a loss of building or areas of the 
building due to fire damage. 

• Any fire damage will cause loss of income
• Insurance claim
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Property and Facilities Committee
Wednesday 27th July 2022

Report author: Janet Wheeler

Proposal from the Didcot Farmers Market

Background

The Didcot Farmer’s Market trade in the market place on Saturdays. They are 
popular and have a good custom amongst residents. They are now exploring the 
idea of increasing the Farmer’s Market and would be interested in using the Civic 
Hall car park for the last Sunday of the month. This would be in addition to their 
regular Saturday markets. 

Detailed proposal 

The Didcot Farmer’s Market is part of the Thames Valley Farmers Markets 
(www.TVFM.org.uk). They sell quality produce from local businesses. A number of
traders live in Didcot and the others are locally based with the exception of the fish 
stall. The market consists of the following regular traders plus others joining on an 
occasional basis: 

Busby’s Bees Honey & Hive products Abingdon
Old Farmhouse Bakery Bread, cakes and savoury 

goods
Steventon

Fudging Hell Fudge and Fudge Cookies Didcot
Tall Cookie Lady Cookies Didcot
Lauren’s Bakes Tray Bakes Didcot
Wivern Craft Leather Goods Didcot
Eadles Free range meat, poultry & 

sausages
Beckley near Oxford

Chillies 2 U Chilli plants and sauces Freeland, Witney
Selsey Fish Fresh shell fish Selsey
Pindy’s Samosas Indian Street Food Southmoor
White Horse Soap Hand made soaps Wantage
Oxon Blooms Flowers & Bouquets Chilton
Ab-solute Blissful Moment Scented Candles Didcot

Didcot Town Council

http://www.tvfm.org.uk/
mailto:council@didcot.gov.uk
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The market also encourages local food or craft related charities to have stalls to 
bring a community-led ethos to the event. The traders have their own tables and 
gazebos – so we would only have to provide the car park in the first instance. We 
could look to open the Civic Hall on a Sunday if we can cover this with other 
bookings to make it worth employing on a Sunday. 

Recommendation 
The Property & Facilities Manager has suggested that we charge £150 per day for a 
few trial sessions where we will not have the Civic Hall open. Then once established 
look to increase this to £200 per day. 

This money would help cover some of the business rates on the Civic Hall for which 
the car park contributes in terms of square footage. 

Legal Implications 

1. None

Financial Implications 

As described. 

mailto:council@didcot.gov.uk
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Meeting/minute Item/topic Up-date/status Review date/meeting
Spring 2020 Opting to tax Advice received from contractor but on hold due to Covid – 19 

closing the Civic Hall from March 2020. 
Delay until 2022 – the NHS will 
affect income for this year

27/01/21 Min 69 EV Chargers 
in CH carpark

Agreed to review the work being done by the principal Councils 
and whether their solutions would work for DTC – OCC have no 
available funding or plans for local Councils. Funding only 
available to District Councils.

Some costing being sought for 
Civic hall and Willowbrook.

26/5/21 Min 9 Staffing Hiring of evening staff to cover Didcot Civic Hall bookings-
Currently looking for 1 admin assistant for Sundays and Casual bar 
staff to support late night events

Offered to 2 interviewee

26/5/21 Min 15 Willowbrook Vehicle chargers and cycle racks Sports Hall Lighting and LED 
upgrade are completed both 
from S106 funding

22/09/21 Min 40 Willowbrook 
Report 

Rear doors replacement and internal doors need completing –
Have contacted companies and awaiting quotes. 

On Agenda for September 22 
Committee meeting
Internal quotes on this July 
Agenda

24/11/21 Min 52 Civic Hall 
report

To review the tables at the civic hall and lighting bollards from 
next financial year

Civic Hall tables on July 22 
Agenda

30/5/22 Min 9 Sustainability 
update

Add the sustainability and carbon reduction update to the 
website.

Completed 

30/5/22 Min 9 Didcot 
United 
Services 
Bench

Move the Didcot United Services bench to the Memorial Garden

30/5/22 Min 9 Car Park 
Planters

Car park planters awaiting quotes and need to one way sign at 
entrance to the car park. Create notices for potential commuter 
cars

30/5/22 Min 10 Sustainability 
and Carbon 
Reduction

Action plan for lighting upgrade for the Civic Hall – gaining quotes On Agenda for September 22 
Committee Meeting 

30/5/22 Min 10 Civic Hall 
Fixed 

Booked in for W/C 20th June 22 – Completed and awaiting report 
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Electrical 
test

30/5/22 Min 10 Civic Hall 
Main Floor 
reseal and 
sand

Emailed Sport and Play and cannot complete the dates now as 
fully booked – Found new company and booked in

On 27/7/22 for noting

30/5/22 Min 10 Works plan Create a 10year works plan On 27/7/22 for discussion
30/5/22 Min 10 Willowbrook Look into a mains water cooler 
30/5/22 Min 10 Pavilion and 

Splash Park 
Projects 

Organise a meeting of the Pavilion and Splash Park working group
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Finance
HEAD OF SERVICE: SIMON HEWINGS

Didcot Town Council 
Council Offices 
Britwell Road 
DIDCOT 
Oxfordshire 
OX11 7HN 

CONTACT OFFICER: Janette Hinton-Smith
infrastructureclaims@southandvale.gov.uk 

Tel : 01235 422135 
Our Ref: P22/S2237/106 

For the attention of Janet Wheeler and Stuart Mundy via email:  
jwheeler@didcot.gov.uk and smundy@didcot.gov.uk

21 July 2022 

Dear Janet and Stuart 

RE: P09/W0956 (10S02) “Indoor Sport Contribution”  

Thank you for your S106 funding application received on 10 June 2022. 

We presently hold a financial contribution that forms part of a S106 agreement entered 
into by Chesside Homes Ltd for the development of land adjacent to Marsh Bridge 
Cottages, Didcot, on 14 January 2010, for “indoor sport contribution towards indoor 
sport and recreation in Didcot or adjoining parishes”.  The total indoor sport 
contribution received equals £9,134.96 of which £404.65 is available. 

We are pleased to inform you that your claim for S106 funds amounting to £404.65 
has been approved on 15 July 2022.  You can only use the S106 monies towards the 
project described in your funding application.  In order to release the S106 contribution 
towards this project you must agree to the following terms: 

1. The S106 contribution must be used exclusively towards the ‘table tennis 
table and badminton rackets’ project, as described in the S106 funding 
application. 

2. The purchase order for the ‘table tennis table and badminton rackets’ must 
be placed before 17 August 2022. 

3. Upon completion of the project you must submit evidence of completion; 
copies of invoices and photographs (if possible). 

4. You will comply with all statutory requirements in order for the provision of 
the ‘table tennis table and badminton rackets’ project to proceed. 

5. You must consult with the council before making any significant changes to 
the project, as S106 funds are not transferrable to other purposes and are 
explicitly set out where the contribution will be spent. 

6. To mention the council and our support in any publicity of the project. 
Please contact our communications team at: 
communications@southandvale.gov.uk. 



7. To invite the chairman of the council to any official launch and opening 
event relating to the project. 

I would be pleased to release the S106 contribution requested if you are able to meet 
these requirements.  

If you are happy to proceed please return a copy of the attached form signed on behalf 
of Didcot Town Council confirming that you understand and agree to comply with the 
above conditions.  Upon receipt of the letter we will release the funds. 

I look forward to your response; if you have any queries please do not hesitate to get 
in touch. 

Yours sincerely 

Janette Hinton-Smith 

Janette Hinton-Smith 
Infrastructure Implementation Officer 
South Oxfordshire and Vale of White Horse District Councils 


